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TENDER DOCUMENTS

THE STATE TRADING CORPORATION OF INDIA LIMITED
Tender no. STC/MUMBAI/HK/GAD/OZ/ZO14-15

Marathon Nextgen Innova B-1-201 2nd floor,
Opp. Peninsula Corporate Park,
Off Ganpatrao Kadam Marg,
Lower Parel (West), Mumbai 400 013

TENDER FOR HOUSEKEEPING SERVICES .

office at (i) B-1-201 Marathon Nextgen Innova, 2ng floor, Opp. Peninsula
Corporate Park, Off Ganpatrao Kadam Marg, Lower Parel (West), Mumbai 400
013 (ii) Muzawar Pakhadj Road, Chamar Godi, Mallet Bunder, Mumbai 400 009
and (iii) 173, P.D. Mello Road, Carnac Bunder, Mumbai 400 001.

Successful tenderers will be awarded the work initially for a period of three
months and if the services are found satisfactory, the same will be extended to
one year for which a contract will be signed.

Successful tenderer will have to submit interest free security deposit of Rs.60,
000/~ with STC which will remain with STC throughout the validity period of the
contract.

Detailed terms and conditions regarding eligibility, eXperience, etc. are enclosed.
1. LOCATION :
Ho
Office at (i) B-1-201 Marathon Nextgen Innova, 2ng floor, Opp. Peninsula
Corporate Park,Off Ganpatrao Kadam Marg, Lower Pare| (West), Mumbai
400 013 (i)Muzawar Pakhadi Road, Chamar Godi, Mallet Bunder, Mumbai
400 009 and (iii) 173, P.D. Mello Road, Carnac Bunder, Mumbai 400 001,
2. REGISTRATION :

The agency should submit photocopies of the following documents duly
signed by substitute signatory.



- EPF & ES| Registration

- Service Tax Registration

- Income Tax Return for the last 3 years and PAN No. (Copy)

- BANK A/c. No. Type of A/c; Name of the Bank & Address of the
Bank’s Branch

Originals of all documents attached with the tender will have to be
submitted for verification before the award of the contract.

- EARNEST MONEY DEPOS|T :

Tenderers should submit g Demand Draft/Pay Order/Bénker’s Cheque in
favor of “The State Trading Corporation of India Ltd.” For Rs.10000/-

. OTHERS :

The tender documents will be issued at free of cost. The same can be
obtained from Reception after getting entered in a register kept for the

LAST DATE & OPENING OF TENDER :

The Bid should be submitted in a sealed Cover superscribed as “Tender
for Housekeeping Services” and addressed to the Branch Manager, STC
of India Ltd. and should be dropped in the Tender Box placed at reception
on 2nd floor, B-1- 201 Marathon Nextgen Innova, Opp. Peninsula

16.00 hrs. on the same date in the presence of agencies or their
authorized representatives who wish to attend.

6. STC reserves the rights to accept or reject any or all tenders or
award the work to one or many contractors in full or part without assigning
any reason thereof. STC’s decision in this regard shall be final. No more
further communication after award of tender will be entertained.



7. The offers shall be kept valid for acceptance for 60 days from the date of
Submission.

8. ESCALATION :

a. No escalation on any account shall be permitted after the
submission of the tenders and during the currency or extended
period of the contract except any escalation on account of increase
in minimum wages/grant of increase in dearness allowance by any
Govt. Agency to the workers deployed for the job.

b, The contractor will be required to comply with the Minimum Wages
Act or any other enactment in this regard as may be announced by
any Govt.Agency/authority from time to time.

. No increase in Service Charges will be permitted during the
occupation of contract or extended period of the Contract.

9. The House Keeping agency should provide all documents, if contract is
awarded required under al| statutory rules and should ensure compliances
of P.F / ESI and other labour laws.

10. The originals of all documents attached with the tender will have to be
submitted for verification before the award of the contract..

WU

R. MADHUSUDAN
DY. GENERAL MANAGER(GAD)



ANNEXURE-A
THE STATE TRADING CORPORATION OF INDIA
NAME OF THE‘PARTY
FULL ADDRESS

SL | DESCRIPTION NO OF

PERSON TO BE
EMPLOYED

Marathon Nextgen
Innova B-1-201 2™ floor,
Opp penilsula Corporate
Park, Off Ganpatrao
Kadam Marg, Lower
Parel (West), Mumbaj
400 013

Muzawar Pakhadi Road, _
Chamar Godi, Mallet ON
Bunder, Mumbai LUMPSUM

173, P. D’mello road, TO QUOTE
Carnac Bunder Mumbai ON
LUMPSUM




2

Note: Rates quoted exclude service tax payable but include all charges including
contributions towards E.P.F. » ESLBONUS, substitutes for employees on leave, etc and
cost of equipment, cost of materials to be used for the purpose of housekeeping services
and the sanitary materials etc. cost of providing uniforms and daily supervision and
checks. The rates quoted also include SERVICE CHARGES.

BREAK -UP TOTAL AMOUNT AMOUNT -

a)

b)

c)

Total expenses on labour payment i.e. Minimum
wages / EPF ESI etc including cost of providing
Uniforms to the workers,

Cost of material (Per month lumpsum)

Service charges (Lumpsum)

The total amount should be both in words and figures. In case of any discrepancy the
amount is words will prevail, No alterations/ over-writing are permitted).

We note that no escalation shall be permitted by STC on account of increase in
cost of consumables, cost of equipment, etc to be used for the purpose of
Housekeeping services and cost of providing uniforms, etc during currency or
extended period of contract.

There will also not be any increase in service which will remain same as quoted in
the tender during the operation of contract or extended period of contract.

I /we accept all the terms and conditions mentioned in Annexures A & B attached.

PARTICULARS OF EMD

Rs. 10,000/~ (Rupees Ten Thousand Only) vide DD/Barkers Cheque / Pay Order

No.

dated ___drawnon___ isenclosed.
Signature & Seal of Tenderer
Tel No:
Res Tel No:
Mobile NO



ANNEXURE- B

. fp;lﬁbWing documents in respect of required Registrations with the

orities and

,ECZéISTRATlONS :

E P.F. Registration No.
| '
2. E.S.I. Registration No.

E

1 4. P/(\N Number

B FINANCIAL POSITION :

b

L

3. S"“ervice Tax Registration No.

rience with details are enclosed :-

"E{.Nb. Name of
‘| ' | Company/Organization

Period
From to
done

Value of
Work
per annum

Proof
attach
ed

Yes/No.

C. DETAILS OF EMD :
| iy
|l b

|Rs. | (Rupees

Qrdé;r/i[\:“ianker’s

Chéque No. dated
e;nclép';s“é'd.

i
1

drawn on

only) vide DD/Pay




Annexure C

Premises
~at $1-201 Marathon Nextgen Innova,Lower Parel (W) as well as at our Mallet

1
o
1“ »

in Office
Bunaer
and T'ank Farm Installation :

z I Daily duties before office hours | after office hours
§

- } ' 1) Cleaning of entire floor space with disinfectant.
12 Dusting of all furniture/cupboards, computer systems, wall, door,

window etc.
:3) Cleaning of ceiling and removing of cob-web.
[51]4) Cleaning of all toilets/ washrooms.
.5) Collection of all waste material and safe disposal of the same.
- /6) Cleaning of carpetin New Office (Marathon) with Vacuum cleaner.
E) Cleaning of all Glasses at partitions and cabins.

i
I i

o i 3) Cleaning / Dusting and collecting waste materials and self disposal of

£ i

thejsame at

/1 our Mallet Bunder and Tank Farm Installation.

| II' fn addition to the above Weekly duties i.e. Saturday :

1) Cleaning of air condition grills and electrical fixture.
2) Removing of stain from walls floors, furniture and cupboards.

-l 3) Cleaning of pedestal fans. *

R

iy

|‘llL ) En addition to daily and weekly duties — monthly duty
‘_ Carpet is to be shampooed with chemical and cleaned with vacuum
cleaneg every

: { |

'month at New Office Premises, Mafathon, Lower Parel
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