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THE STATE TRADING CORPORATION OF INDIA LTD. ¢

CIRCULARNO.65 -

No. STC/SECY/93/89 * Dated : 23.8.89 -
DELEGATION OF POWERS TO CHAIRMAN ¢

STC Board at its 425th meeting held of 7,8, 89 has approved the
following delegation of Powers:to Chairma in modification of -
the existing Delegation of Powers :- :

1. Subject to the provisions of the Companies Act and other statutory
requirements, Memorandum and Articles of Association of the
Corporation, Govt. policies/directives, policies laid down by the Board
from time to time and general canons of propriety the Chairman shall, for
conducting the day to day affairs of the Corporation, exercise all the
powers vested inthe Board of Directors except the following :

i) changes in service conditions of employees; *

™) - creation of posts and framing of recruitment rules in the case of .
posts of CGMs and above.

iii)  grantof study leave/special disability leave beyond 2 years; ¢~

" iv)  extension of service of employees beyond 58 years or
- redeployment of retired employees beyond the age of 58 years;

v)  financial assistance'. to associates/handling agents/transport
agents etc. in excess of Rs. 50 lakhs at a time without security and
in excess of Rs. 15 crores™ at a time with security, or where the total
amount of such financial assistance outstanding at any time
exceeds Rs.75 crores.” ' '

* Enhanced from Rs. 5 crores to Rs. 15 crores and from Rs. 50 crores to Rs. 75
crores respectively vide Board decision dated 22.2.1996 (470th meeting).

**Retirement age of STC employees revised to 60 yeérs w.e.l.29.05.1998 ]
*** Amended vide circular no. 172 dt.4.7.2000 ra

S.TC.-D.OP °



vi)

sanction of capital expenditure in excess of Rs. 50 lakhs at a

. time for construction/altergtion/addition l? office/residential

vii)

viii)

buildings/colony,

write off of losses in.excess of Rs. 1 crore at a time in the case

of trading losses and in excess of Rs. 5 lakhs at a time in the.

case of otherlosses; -

Investment of surplus funds in other than Gowt. securities/
banks/financial institutions/ Unit Trust of India/public sector
companies/Corporations/statutory Corporations, or where
such investments at any time exceeds Rs. 700 crores.

Borrowing of money from Govt./Banks/Financial Institutions/
Unit Trust/Public Sector Companies etc. :

Purchases in excess of Rs. 10 crores at a time in cases where

- the purchases are not made through a Committee duly

constituted by Chairman,

- Notwithstanding the above the Chairman is authorised to exercise

any of the powers listed at serial numbers (i) to (x) above in case of
operational necessity/emergency subject to reporting tothe Board at
the following meeting for ratification.

The above powers would include powers to sUb-del'egéte any of his
powers to officers working under him including Committees
constituted by him fromtime to time.

Circulatedto all concerned forinformation and guidance. ¢ i

To:
All Concerned g

sd/-
(NM Samuel)
‘ ' Company Secretary
' 23.8.89

-

STC.-D.OP
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THE STATE TRADING CORPORATION OF INDIA LIMITED ¢
(BOARD SECRETARIAT & PARLIAMENT DIVISION) ¢~

STC/SECY/45/95 < 23.02.95

CIRCULARNO. 117

Sub : Revised Delegation of Powers pertaining to Trade &
Business Matters.

The following revised schedules of Delegation of Powers pertaining to
Trade & Business Matters effective from 1st March, 1995, duly approved by
the competent authority, are circulated herewith for guidance of all concerned :

— Schedule A(1) — applicgable to Corporate Office <
—  Schedule A(2) — applicfabletoRegions/Branches s

These revised schedules of Delebation of Powers will be in supersession
of schedules 'A' and 'A-1' of the DOP pertaining to Trade & Business Matters
and Non-canalised Exports respectively.

‘The working of the revised‘Delegation of Powers will be reviewed at the
end of September, 1995.

Circulated to all concerned. s

sd/- . )
(NM Samuel) ¢

- GM & Company Secretary
To

All Concerned P
'

S.TC.-D.OP
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THE STATE TRADING CORPORATION OF INDIA LIMITED . ¢
DELEGATION OF POWERS
(Effective from 1.3.1995) ¢ -

Schedule-A (1) :Trade and Business Matters (Corporate Office) ¢

" AUTHORITY EXTENT OF POWERS REMARKS

1. Canalised Imports/Exports including Trade on Govt. account

COM FULLPOWERS ¢

Dirwith Dir (Fin)  UptoRs.3.crore
CGM UptoRs.1crore
CMM Upto Rs. 75 lakh "

2. Non-canalised exports - to make offers/conclude business on e
the basis of back-up offers from associates

COM Full Powers ¢~
Director UptoRs.10crore
CGM UptoRs.3crore ¢
CMM Upto Rs. 2 crore e

3. Non-Canalised exports-to make offers/conclude business without
back-up stocks: or domestic purchase order or back up offers from -

Associates

COM Full powers < N
Director UptoRs.5.crore[1] <
CGM Upto Rs.3crore [1] <

5

STC.-DOP



CMM Upto Rs. 50 lakh [1]
(outstanding at any
time for a commodity) ¢~
4.  Off Shore Trade

COM Ful] powers i ) As per approved guidelines -~
Director Upto Rs.10 crore <)
CGM Upto Rs. 3 crore

5.  (a) Non-Canalised* Imports/Sales (2)

4

.. COM . Full powers
@ Director ' UptoRs.5crore ) (2) Subject to overall profit-
’ ) ability
CGM - UptoRs.1crore )"

5. (b) Non-Canalised Imports/Sales - Gold and Silver (4) .

Gold/Silver Imports Committee ) Upto'Rs. 75 crore in a day.
consisting of ; Dir (Gold) ) Cases exceeding this limit
Dir - 1/C - F, CGM (Gold) . ) will be put up to COM.

and CGM (Fin) '

6.  Purchase/Sale of-items domestically

COM .= Full powers pe

Director . UptoRs.3crore(1) )

CGM UptoRs.2crore _(_1-) ) (2) Subject to overall profit-
CMM Upto Rs.50 lakh (1)) ability

Powers for purchase of Edible Oils under OGL against specific indents
received from private parties are given in circular no. 155 dated 3.2.1998
attached.

6
S.T.C.-D.OP e
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THE STATE TRADING CORPORATION OF INDIA LIMITED

Board Secretariat & Parliament Division

STC/Secy/16/2015 08.12.2015

CIRCULAR NO.216

Sub: Amendment of Clause 5(a) of Schedule A(1) of the Delegation
of Powers.

Competent Authority has approved amendment of Clause 5(a) of Schedule A(1) of
the Delegation of Powers relating to Non-Canalised Imports/Sales to the extent
indicated below:

Schedule A(1) : Trade and Business Matters (Corporate Office)

5. (a) Non-Canalised Imports/Sales (2)

Director - Upto Rs.5 crore )
) (2) Subject to overali profitability
CGM/GM - Upto Rs.1 crore )

This comes into force with immediate effect.

ulated to all concerned.

(Kanchan'Tripathi)
Company Secretary

To : All concerned

TR

g eRIST/RITU ARORA
Fy+1 afag /Company Secretary
w A T . 5270/FCS No. 5270
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*Inserted vide circular No. 205 dated 7-6-2013

~.

.

» ' :
" 6A. on-canalised exports /imports/domestic trade transactions involving .
commitment of STC funds / limits, , 4 :

COM _ Full.Powers’
Divisional Headnot below the Up to pary's exposure- limit approved by
Rank of GM COM subject to the following conditions:
- The previol® transactions have been
completed satisfactorily.
- There is no decline in the DNB rating.
All such transactions to be reportedto the
concemed Director on a monthly basis.
(a) Purchase of Imported cars
CMM Full powers - As per guidelines laid down
by the Ministry of External.
Affairs
(b) Sale of imported cars not invdlving loss
CMM Full powers Ve
(c) Sale of imported cars involving loss
I s
Director Full Powers &
Exports involving loss
COM Full powers ' /
Dir with Dir (Fin) Upto Rs. 10 lakh d
Disposal of damagedldeterloratedlsurplu‘s stock
COM Full powers _
Director Full powers Subject to :
CMM Upto Rs.3 crore - Stocks being approved as

(sale value)in
caseofopen
tenders

Upto Rs. 10 lakh
(salevalue)in - There being no loss over

)

) surplus by Dir. or certified

)

)

)

)
case of limited ) purchase price in sale of

)

)

)

)

)

)

as damaged/deteriorated
by surveyors

- Sale being made to the
highest tenderer

- As per Gowt. guidelines for
Stocks held on Govt.
account

tenders surplus stock

g

S.TC.-D.O.P
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10.  Fixation of trading margins
COM ' Full powers ,
Director Full powers As per approved guidelines

11, Expenditure on export samples

COM Full powers

Director ' Upto Rs. 50,OOOI

CGM Upto Rs. 20,000

CMM Upto Rs. 10,000 P

12, Enrolment/termination of suppliers in India
.CMM > Full Powers As per approved guidelines.

13.  Enrolment/termination of foreign suppllers ;
Director ‘ Fullpowers As per approved guidelines

14.  Appointment/termination of Selling Agents in India or abroad and
payment of commission

(a)  On deal-to-deal basis
CMM Full powers ) Overseas commission to be
) as per RBI guidelines ~

(b) On a fixed term basis
* (Other than sole selling agents)
COM - Full powers ) Commission to be paid after
Director Upto 3 years at realisation of full payment

a'time ) without any claim .
! -~

S

CGM Upto 3 years at )
a'time in India )
Amended vide circular no. 159 dt. 5.1.99 /

STC.-D.OP
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15.

16.

(a) Appointment of Agents/Contractors for shipping, Handling,
Transport, Storage, Packing, Bagging, Forwarding,
Clearing, Survey, stevedoring, Ocean Freight Booking,
Claim Recovery, Processing, Tinning, Testing, Labour, etc. /
and termination of such arrangements

Vs

Dir with Dir Full powers
(Fin)
Director Upto2yearsata ~
time abroad
CGM Upto3yearsata |
“timein India i -
CMM Upto2yearsata
timein India

(b) Payments to agents/contractors etc. under (a) above as per  ——

terms of Contract
CMM Full powers P
MM UptoRs.1lakh
DMM Upto Rs.50,000 =

(a) Signing of contracts as per offersmade

(b) Establishmentof BID Bond/Performance Bond/Indemnities ——
etc as per Offers inade or contracts signed

(c) Acceptance of Buyer's LC, assigning of LC, etc. as per the -

contract
(d) Signing of other contracts/agreements as per terms approved
by the competent authority —

9
S.1C.-D.OP



CMM Full powers
MM Upfo Rs.3crore
DMM _ Upto Rs.tcrore
17. a) Amendment of coﬁtracts <
Same authority as Full powers A
is competent to
conclude the contract
b)(3) All matters including extension in shipment period and
condonation of delay in submission of BG not involving
any financial liability to the Corporation,

Director ( Marketing) Full powers

18. Payment as per contract (including payment by LC)

CMM Fullpowers ¢
MM UptoRs.3crore ¢
‘ DMM UptoRs. 1 crore

19. Opening of LC after deal has been concluded but before actyal
signing of the formal contract '

CaM ¢« Full powers Terms and conditions of the
contract to have the approval
of the competent authority.

20. Payment of insurance Rremia, customs duty, port charges,

/' octroi, transportation charges, storage and handling
charges, fees and other charges Payable by the
Corporation excluding those items specifically mentioned
elsewhere in this schedule, -

10

S.T.C. -D.O.P/_‘ N o
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v~ CIRCULAR No.207

Subject: Amendment of Clause 20 of Scheduies & (1} & A (2) of the
Delegation of Powers.

Corrpetent Authority has approved amendment of Clause 20 in Schedules A (1) and A
(2) of the Delegation of Powers relating to Trade and Business matters as given below:

Scheduie A-1: Trade and Business Matters (Corporate office):

20. Payment of insurance premia, customs duty, port charges, octroi,
transportation charges, storage and handling charges, fees and other
charges payabie by the Corporation exciluding those items specifically

mentioned elsewhere in this schedule.

CMM Full Powers Insurance cover to be arranged by HOD/GM
| of the Insurance Division at C.O. as per
MM Upto Rs. 1 lakh Insurance  guidelines and  concerned

Division’s requirements.

DMM | Upto Rs.50,000/-

Schedule A-2: Trade and Business Matters (Regions/Branches):

20. Payment of insurance premia, customs duty, port charges, octroi,
transportation charges, storage and handling charges, fees and other
charges payabie by the Corporation excluding thcse items specifically

mentioned elsewhere in this schedule.

BM Full Powers Insurance Cover to be arranged by Branch
Head as per their requirements and
MM Upto Rs. 1 lakh Insurance Guidelines issued by CO.

DMM | Upto Rs.50,000/-

This:comes into force with immediate effect.

Circulated to all concerned. (/() (

CERTICIED TRUE COPY (RK. Gogz
e Company Secretary

To : All concerned. }B{{-L/n 1 s
£l mT@I/R‘TU ARORA

tary
ol Compan‘l Secre
gt L /COTPI e, 6270 <
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21.

22.

23.

24,

" CMM Full Powers

exercised by the respective
managers in the Insurance
Divisiog,

CMM Full powers ) Insurance cover to be arran-
) ged by Insurance Division at
MM Upto Rs. 1 lakh ) CO as per requirement of
) divisions at CO/Branches.
). In respect of Insurance
' DMM ~ UptoRs.50,000 ) premia, powers to be
| )
)
)

]

Expenditdre incidental to trade including purchase of containers
for storage of edible oils

Director Fullpowers
CGM Upto Rs. 10lakh
CMM Upto Rs. 5 lakh

Routine Indemnities/Guarantees/Bid-Bonds (incidental to trade)
Bid-bonds to be executed
only-'in respect of contracts/
offers approved by competent
authority

Settlement of self Insurance
CMM(SIS) Fullpowers <

Compounding/Settiement of claims (other than liquidated
damages) not involving negligence of any employee

Director Full powers -
CGM Full powers (where
recoverable from
third party) /

(K
ST1.C.-DOP
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. v
25.. Demurrage/loss/avoidable expenditure not due to thefy fraud/

negligence
Director Full powers

] 'd
CGM Upto Rs. 5lakh
CMM Upto Rs. 1lakh s

26.  Walver of liquidated damagés provided for in the contract

COM Fuil powers )
Director b Upto 10% éubject to )
ceilingofRs.10lakh ) In cansultation with Law

CGM Upto 10% subject to )
ceiling of Rs. 50,000 )
CMM Upto 10% subject to )

ceiling of Rs.20,000 )

27.  Write-off of bad deb’ts/lossesf

COM Fﬁllpowers Not exceeding the powers
vestedin Chairman (5)

Dir with Dir Upto Rs. 1 lakh

‘(Fin.)

CGM Upto Rs. 5000

28. Loans/Advances t'D business associates for export (against -
security) |
! 7

Dir Upto Rs. 50 lakh ) Loans and advances to be

' : ~ ) granted within the approved
CGM UptoRs.25lakh” ) norms for directly or indirectly

)

maintaining/augmenting
GM UptoRs.15lakh ¢7) exports of the Corporation

¥ Amended vide circular No. 201 dt 2.9.2011

S.TC.-D.OP 12



/.
CMM Upto Rs. Slakh )  Maximum amount of .

: ) loans and advances out
) slanding at any point of time
' not to exceed Rs. 25 crore

29. . Bill Marketing Scheme -
Credit facilities to be extended:

" Director ‘Full Powers )

CGM UptoRs.20lakh ) - as per the Bill Marketing
foramaximum ) scheme approved by
of 90 days L~ ) Board,

) - On secured basis against
). guarantee/letter of credit
) opened by a nationalised
) Commercial bank, scheduled
) bank, or any other first class
) bank.
+ ¢
30. (a) Opening of bank account
CGM (Fin) . Fullpowers ¢
* (b) Operating of bank account
CGM (Fin) Full powers to In Icase of one man offices,
: authorise any bank account may be operated
two of the mana- singly as authorised by CGM.
gers to operate (Fipy~
the account jointly structions to bank for opening

) Lof LJC, aceeptance of bills, estab-
31. Capital Expenditure - original work  lishiment of BGs and availing of
EPC/PC FC etc. bill be signed

Dir with Dir Upto Rs. 2 lakh jointly by one authorised repres-
(Fin) < entative each from trading &

finance Division.
32. Technical and marketing collaberation not requiring Gowt.
approval -
COM Full powers

33. Appointment of consultants, experts, designers, etc.
COM Full powers e

* Added as per circular No. 203 dated 20th Dec. 2011,

1
. = STC. -DOP



34. Investment of surplus funds as per Guidelines

Board ‘ . Full powers
*Dir.in Charge(Fin)  UptoRs. 10
inconsultationwith  crore for periods

a Committea con- notexceeding
sisting of CGM(F),  91days.
GM(F)/CFM

*COM Investments above

Rs. 10'crores OR
investments for per-
iods excedding 91
days. ~

*Approved by Board
atits 485th meeting

heldon 26.11.97
R e

- A Fortnightly Report on

Investments made by Dir.
In Charge (Fin) to be put
up to COM for information
& comments, if any. The
observations of COM to be
kept in view while making
further investments,

Investments to be made
only in Securities approved
by Board& falling

- within guidelines presc-

ribed by Board/MOC/
MOF/DPE, etc.

Overall limit of investment
outstanding at any time
shall not exceed Rs. 700
crores. -

To be reported to the Board
at its next meeting.

35.  Legal proceedings pertaining to trade, business, establishment,
personnel, sales tax, custom duties, income tax and other generai

matters

(a) To Institute/Defend/Compound/Abandon

GM with Full powers for

@egal Div. matters'other than

or Consultant income tax, personnel
and establishment

CFM with Full powers for income
Legal Div. or tax matters
Consultant

14
S.TC.-D.OP
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THE STATE TRADING CORPORATION OF INDIA LIMITED
(Board Secretariat & Parliament Division)

STC/Secy/2016 11" March, 2016
CIRCULAR NO. 217

Sub: Amendment of Clause 35 of Schedules-A(1) and
Schedule A(2) of the Delegation of Powers.

Competent Authority has approved the following amendments in the Delegation
of Powers.

Schedule A (1): Trade and Business Matters (Corporate Office)
(i} Heading of the Clause 35 shall be replaced as follows:

Legal proceedings pertaining to trade, business, establishment, personnel,
sales tax, custom duties, income tax and other general matters excluding
criminal complaints but including complaints under Section 138 of the
Negotiable Instruments Act and also including filing of FIRs.

(ii) Clause 35 (d) will be replaced as follows:

Signing and verification of pleadings, legal documents and matters
connected thereto including criminal complaints.

Any manager of the rank of AM & above Full Powers **
duly authorized by GM of the concerned
Division.

Foot note to Clause 35(d) will remain unchanged.

Schedule A (2): Trade and Business Matters (Branches)

(ili) Heading of the Clause 35 shall be replaced as follows:

Legal proceedings pertaining to trade, business, establishment, personnel,
sales tax, custom duties, income tax and other general matters excluding
criminal complaints but including complaints under Section 138 of the
Negotiable Instruments Act and also including filing of FIRs.

Flm-

ﬁ"?:’ikffgr i) )¢

s ael /RITU ARORA N
= o apany Secretary
T 5 oy 2070

15



(iv) Clause 35 (d) will be replaced as follows:

Signing and verificalion of pleadings, legal documents and matters
connected therelo including criminal complaints.

Any manager of the rank of AM & above Full Powers **
duly authorized by the concerned BM.

Foot note to Clause 35(d) will remain unchanged.

documents and other allied matters will be issued by the concerned General
Manager/ Branch Manager. However, in case signing or verification of
documents is done by the General Manager or Branch Manager, necessary
authorization letter will be issued by the next higher authority.

This comes into force with immediate effect.

Circulated to all concerned.

i
freape——"

(Kanchan Tripathi)

Company Secretary

To: All concerned

CERTIFIED TRUE GOPY

B e —

3 3i181/RITU ARORA
U |fea /Company Secretary
Tq ¥ % ¥, 5270 /FCS No. 5270
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THE STATE TRADING CORPORATION OF INDIA LTD.
STG (A Govt. of india Enterpriae)

STC/BS&P/BS/10023/2017/CIR 20" November, 2017
CIRCULAR NO, 227

Subject: Amendment of Clause 35(b) of Scheduled -A (1) & A (2)
and Clause 34 of Schedule-B of the Delegation of
Powers.

Competent Authority has approved amendment of Clause 35(b) of
Schedule - A (1) & A (2) relating to Trade and Business matters and
Clause 34 of Schedule-B relating to Establishment and General matters of
Delegation of Powers as given below:

Schedule A-(1): Trade and Business Matters (C. O.):

35(b) Engagement of Advacates including professional charges and other
jegal expenses:- ' '
Director Fult () Appointment of Advocates as per STC’s
(Marketing) Powers schedule of fee.

() Appointment of Attoney General /
Solicitor General / Additional Solicitor
general / designated Senior Advocates at
their rates of legal fee and other charges.

For appointment of Advocates not covered In () and (ii), the engagement
will be done with the approval of CMD.

The procedure for processing of bills etc., will be as per instructions issued
separately from time to time.

Schedule-A (2): Trade and Business Matters (Branches):

35(b) Engagement of advocates Including professional charges and other

legal expenses:-
Director  Full () Appointment of Advocates as per STC's
(Branch)  Powers schedule of fee.

(i) Appointment of Attorney
General/Solicitor General/ Additional
Solicitor General/Designated  Senior
Advocates at their rates of legal fee and
other charges.
For appointment of Advocates not covered in (i) and (ii). the sngagement

will be done with the approval of CMD

The procedure for processing of bills etc., will be as per instructions issued
separately from time to time,

sty wre o, xR e, Ziretr s, o0 Rt - 110001/ Rogd. Ofice | Jawahar Vyapar Bhawan, Tolstoy Marg, New Ockd ~ 110001
w5t vgarA et /Corporate tdantity No.: L748200L 1956G 01002674
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THE STATE TRADING CORPORATION OF INDIA LTD._
STEC (Acowt of India Enterprise)

e

~"8chedule-B: Establishinent and General matters (C.0. and Branches);

:34. Engagement of advocates lncludmg professional charges and other
legal expenses:-

Director Full ) Appointment of Advocates as per
(Personnel) Powers STC's schedule of fee.

(i) Appointment of Attorney General/
Solicitor General/ Additional Solicitor
General/Designated Senior Advocates
at their rates of legal fee and other
charges.

For appointment of Advocates not covered in (i) and (il), the engagement
will be done with the approval of CMD

The procedure for processing of bills etc., will be gs:per Instrugtions Issued
separafe!y from time to time.

‘This Issues with the approval of the Competent Authority.

P

(Ritu Arora)
Company Secretary

T Wt TR W, e i, ek Redl - 110001 £ Rogd. Otiice : Jaswahar Viyspar Biwvan, Tolstoy Marp, New Dathi — 110001
wINTtz agurT €R9T / Corporate ldentity No.: L74899DLT856GOI002674



Dir (Personnel)  Full powers for
with Legal Div.  personneland

or Consultant establishment matter

&

(b) Appointment and change of advocates/attorneys/ solicitors/
consultants and fixation/payment of professional charges

and other legal expenses

GMwithLegal  Fullpowers
Division ' i

(c) Paymentof stamp duty, court fees,etc.

CMMwithLegal Fullpowers
Division

Appointment to be in accor-
dance with the norms laid
down by Dir (Fin)

Legal fees/charges etc. to
empanelled advocates to be

paid as pgr scales laid down

by the C.0. and to senior
counsels as per their normal
rates of fees/charges.

Payment of Legal fees/charges
etc. to advocates at rates
exceeding the fates applicable
to empanelled advocates
shall be approved by Director
(Legal) and Dir (Finance).

e

(d) Signing and verification of pleadings, legal documents and

matters connected thereto

CMM/CFM/ Full powers*
Co. Secy.
MM/DLA Full powers*
except signing &
/ executingbonds .
: and guarantees
15

-

The powers maybe exercised

-

by ALA in places where DLA g

is not posted

S.T.C.-D.OP
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* includes powersto;

—,  sign, venty, declare and/or affirm plaints, written statements, memorandum of
appeals and other pleadings, vakalatnamas, affidavits, miscellaneous
applications and other similar documents including signing and issue of
notices prior to institution and during the pendency of suits, appeals,
revisions, reviews, arbitrations and/or other legal proceedings, i
authorised by ¥ompetent authority to be instituted/ defended.

— sign and execute agreements including ledse deeds, licence
agreements, hypothecation deeds, mortgage deeds, letters of lien,
indemnity bond, undertakings, pledges and other similar documents (
authorised by the competent authority and any further document or :
documents and applications, the signing/execution of which is incidental

and/or necessary thereto. '

—  sign and verify all returns which are by law required to be made by the ~
State Trading Corpor@tion of India Limited.

—  signand discharge all securities including Gowvt. securities and documents of
title to goods standing in the name of or held by the State Trading Corporation —n
of India Ltd., authorised by the competent authority. - |

—  invoke/enforce Bank Guarantees or any other claims of the Corporation e
on behalfof the Corpbration.

—  doall acts things connected with or incidental tothe above, ¢

36. (a) Travelwithinthecountry <
Dir Full powers ¢
CMM Foremployees Includes powers to sanction
~ reporting to him, charges levied on )
travel and stay cancellation of journey -~
being as per tickets
entitlement
16

S.T.C.-D.O.P



(b)

(d)

(e)

For CMM/GM/CGM approval

of the next higher authority to "
be obtained
Relaxation in mode/class of travel
/
Dir Full powers 7

¢ _ ;
Relaxation for stay in hotels beyond entitiement where STC has

empanelled hotels

BM atbranches  Full powgrsin . When accommodation as per

& Protocol respect of entitlement is not available .
Manager at ‘employees visiting :
C.0. the territory

Relaxation for stay in hotels beyond entitlement where there are no L
empanelled hotels : '

CGM Full powers When accommodation as per
entitlement is not available "
Sanction of full DA beyond 30 days -
Dir Full powers &

Notes : Notes forming part of this Schedulg attached. (

17
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: : ¢
NOTES APPLICABLE TO SCHEDULE - A (1)

1. The powers delegated as per this Schedule shall be exercised subject
to the relevant rules and regulations and the policies and procedures
laid down by the competent authority, provisions of the Companies Act  _—
andthe Memorandum and Articles of Association of the Corporation.

2. The extent of powers indicated in this schedule apply to each case o
unless otherwise specified. 5

3. "These powers shall be exercised by the Competent authorities with
due concurrence of Associate Finance. In case of a difference of opinion
with Finance, the matter may be sorted out with Dir(Fin). In the event of
there being a difference of opinion between the Chairman and the
Dir(Fin), the Chairman may refer the issue to Board for a decision of ex- "
post-facto ratification in emergent cases In such cases, a verbatim copy
of the observations of Dir(Fin) will also be placed before the Board.

4, Associate Finance, for the purpose of this Schedule, will mean a finance s
manager of rank not less than the level shown below : ’

Competent Authority Associate Finance -
Chairman/COM Dir(Fin) .
Dirsctor CaM(Fin)
CGM/GM CFM. =
Branches where finance
functionis headed by Headof Finance function
amanager of rank lower
.- thanFM
Others z FM -

* Amended vide circularno. 159 dt.5.1.99 (

18
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WECIEl THE STATE TRADING CORPORATION OF INDIA LTD.
STC (A Govt. of India Enterprise)

(BOARD SECRETARIAT & PARLIAMENT DIVISION)

STC/BS&P/BS/10032/2017-CIR April 05, 2017
CIRCULAR NO 221

Sub: Revised Delegation of Powers pertaining to Trade & Buslness
Matters.

Competent Authority has approved the amendment of Note No.4 of
Schedule A (1) and Schedule A (2) of the Delegation of Powers relating
to Trade and Business Matters as given below:

Schedule A (1): Trade and Business Matters (Corporate Office)

Notes Applicable to Schedule — A (1)

4. Associate Finance, for the purpose of this Schedule, will mean a
finance manager of rank not less than the level shown below:
Competent Authority Associate Finance

Schedule A (2): Trade and Business Matters (Regions/ Branches)
Notes Applicable to Schedule — A (2)

4, These powers shall be exercised by the competent authorities
with due concurrence of Associate Finance.

Associate Finance, for the purpose of this Schedule, will mean a
finance manager of rank not less than the level shown below:

Competent Authority Associate Finance
Director GM (Fin)

This comes into force with immediate effect.

Circulated to all concerned. A
: 3
me st S

(Ritu Arora)
Company Secretary
All concerned

ofig Ao STATEL SATIR STa, i 9, 58 et - 110001 / Regd. Office : Jawahar Vyapar Bhawan, Tolstoy Marg, New Dethi— 110001

FYITE TZATH G4l / Corporate Identity No.. L74899DL1956G 01002674
FTUTN / Talanhnana - N11. 22212177 E Dwr/ Fomail - ~a@atalimited Anin m/ wiahaita: wnanar atelimitead ~nin



& @ R s atw ifear e

(HTTT TLHIT FT IITH)

_ I€lEl - THE STATE TRADING CORPORATION OF INDIA LTD.,
STC (A Govt. of India Enterprise)

STC/BS&P/BS/10032/2017/CIR 26" December, 2017

CIRCULAR NO. 229

Subject: Partial Amendment in Note No. 4 of Schedule — A (1) & A (2) of the
Delegation of Powers.

Competent Authority has approved the partial amendment in Note No. 4 to
Schedule — A (1) : Trade and Business Matters (Corporate Office) &
Schedule ~ A (2) : Trade and Business Matters (Regions / Branches) of
Delegation of Powers as given below:

Schedule A (1): Trade and Business Matters (Corporate Office)
Notes Applicable to Schedule — A(1)

4. Associate Finance, for the purpose of this Schedule, will mean a finance
manager of rank not less than the level shown below:

Competent Authority Associate Finance

....................................

Schedule A (2): Trade and Business Matters (Regions / Branches)
Notes Applicable to Schedule — A(2)

4. These powers shall be exercised by the competent authorities with due
concurrence of Associate Finance.

Associate Finance, for the purpose of this Schedule, will mean a finance
manager of rank not less than the level shown below:

Competent Authority Associate Finance
Director DGM (Fin)
This issues with the approval of the Competent Authlc.)-r.i.t.)./.. """""""
s N

(thu Arora)
Company Secretary

To: All Concerned

TSI ST, SR sA T e, @ et AT, 7€ Reeft- 110001/ Regd. Office : Jawahar Vyapar Bhawan, Tolstoy Marg, New Dethi— 110001
HYITeE q@eaT d%47 / Corporate Identity No.: L74899DL1956G 01002674



THE STATE TRADING CORPORATION OF INDIA LTD.__:_NE.W DELH_I

BOARD SECRETARIAT & PARL[AMENT DIVISION

STC/BS&P/BS/10032/2017-CIR
03.11.2021

CIRCULAR NO. 238

Sub. : Delegation of Powers to Sh, A.K. Swain, DGM (Finance)

Consequent upon vacant positions at senior levels/superannuation etc., the
Company does not have many senior level officers, particularly in the Finance
Division, to exercise the powers under DOP. Therefore, in order to smoothen
the process of decision-making, it has been decided to make the following
amendments in the DOP of the Company in supersession of the earlier
circulars/orders on the subject, if any:

! Item No. ! Particulars Existing Amended !
provision provision
Point  No.4 of Associate Finance | Smt Rooma ! Sh. AK_ -_Swa_i_n.‘ll-
~Notes applicable to : of Functional | Nagrath, GM ' DGM (Fin ) i
— - Schedule ~A(1) & |-Directors &EMD {Fingy— ! : |
| A(2) of DOP ‘Associate  Finance | CFM | CM(Finy T
! of CGM/GM
»’ ‘Associate  Finance [ FM CM (Fin.)
of JGM/DGM
; ‘Associate  Finance |FM | Mgr (Fin.)
-' of others ;

DOP _ powers

| ltem  No.30 of | (a) Opening of [CGM (Fin.) - Full| Sh. AK SWain,
| Schedule - A(1) of bank account powers . | DGM (Fin.) - Full

, authorize any two | powers

account jointly* to operate
 account jointly.

L]

(b) Operating  of | CGM (Fin.) - Full | Sh. AK. Swain.
! _| bank account | powers to | DGM (Fin.) - Full |

to

the

| of the managers | authorize any two |
to operate the|of the managers |

W I

" o n case of one man offices, bank account may be operated singly as
ﬁauthorised by CGM (Fin.). Instructions to bank for opening of L/C, acceptance
of bills, establishment of BGs and availing of EPC/PC FC etc. be signed jointly
by one authorised representative each from trading; & finance division.

bé



e

Contd...p/2

The above comes into force with immediate effect. Thus, the DOP of the
Company stands amended to the extent stated above.

This issues with the approval of the competent authority.

(Vipin Trpathi)
Company Secretary

To 1. Sh. A.K. Swain:
Deputy General Manager (Finance)
STC of India Ltd
‘New Delhi
2. All Divisional Heads

CC: All Directors i R

CMD (AC)

£ 31 1)203)
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10.

In the absence on tour or leave of prescribed rank of managers in
Finance Division, finance concurrence may be obtained in urgent cases
from the officiating manager (Fin); if any, or the manager of the next
lower rank subject to all such matters being specifically brought to the
notice of the concerned finance manager of the appropriate rank on his
return.

CGM/GM/CMM/MM willinclude all managers or equivalent ranks.

Powers delegated to a lower authority can be exercised by higher
authority. _

An operating manager may seek advice of Finance even in areas where
Finance concurrence is not required. However, in such cases, the final
decision and responsibility will rest with the operating division.

Where tenders ‘are called and lowest (highest) tender is not accepted,
reasons thereof shall be recorded and approval of next higher authority
taken unless the purchase (sale) pohcy provides otherwise.

The powers of the managers postéd at the foreign offices are defined
separately in the Manual of Foreign Offices.

(3) These powers shall cover conclusion of contracts both on LC as well as
CAD terms. Ordinarily the payment terms will provide for irrevocable LC. In
the case of CAD terms, approval of Director will be obtained.

GUIDELINES FOR INVESTMENT OF SURPLUS FUNDS -

Investment of surplus funds both temporary as well as long term to be

made in : o |

e

—  Qovt. securities,

C

—

y

— terms deposits with commercial banks/financial institutions/public ¢

sector Corporations,

19 ,
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— trade and/or other bills with commercial banks, <
— treasury bills of RBI, ¢

—  deposits with Govt, compariies and Corporations, ¢~

— units of Unit Trust of India, -

— bonds i§sued by statutory Corporations and Gowt, companies. »—

The overall limit of investment outstanding at any. time not to exceedRs, - '
700 crore. d

Investment Committee, to be constituteci by Chairman to consist of two
Directors including Dir (Fin).. pre

A quarterly statement showing details of investments to be placed before
the Board. f

/’

Reference to Amendments

1. Amended vide circular No. 138 dt. 21.3.1997 -
Amended vide circular No. 118 dated 20.6.95 -
Amended vide cijrcular No. 134 dated 6.8.96 -
Amended vide circular No. 153 dated 12.11.1997
Amended vide circular No. 148 dated 13.08.1997
Amended vide circular No. 158 dt.24.12.98 -
Amended vide circular No. 159 dt.5.1.99

N s woN

Sd/-
(A.K. GUPTA)

Company Secretary

20
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THE STATE TRADING CORPORATION OF INDIA LIMITED : NEW DELHI
' DELEGATION OF POWERS

(Effective from 1.3.1995)  (
" 4

Schedule-A(2) :Trade and Business Matters (Regions/Branches)

AUTHORITY EXTENT OF POWERS REMAR KS ¢

1. Can_alised Imports/Exports including trade on Govt. account

NL -

2. Non-canalised Exports - ‘to make offers/conclude business on
the basis of back-up offers from Associates

RM ~ UptoRs.10crore *
BM UptoRs.3crore ¢
CMM UptoRs.2crore <

MM Upto Rs. 1 crore -

« Note: Enhancedpowersto BM, STC Ahmedabad for export of
CastorQil. ¢
BM STC Ahmedabad shall exercise powers: upto Rs. 5 crores in
respectof exportof Castor Qil only. Proper safeguards shall be taken
in export contracts as well as back to back contracts to avoid claim
on STC. Fortnightly report to be sent to Finance/CMD.

3. Non-canalised exports - to make offers/conclude business
without back-up stocks or domestic purchase orders or back
up offers from associates

RM Upto Rs. 3 crores 2] / .

BM (notbelow  UptoRs.1.5crore[2] ¢

MM rank)

BM (below Upto Rs.25lakh (2) <

MM rank) outstanding at
anytimefora
commodity

*  Amended vide circular no. 164 dated 23.09.1999

21
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4.  Off-shoreTrade as per approved guidelines ¢
x

NIL
5.  a)Non-canalised imports/sales (1)
RM UptoRs.1crore ¢ ) (1) Subject to note at S. No.
' « ) 2 of Notes forming part of
BM Upto Rs.50lakhs ) Schedule and subject to ¢~

: ) overall profitability.
5. b) Processing of Cashewnuts - Indigenous purchase/import of
raw nuts for processing (3) :
RMMumbai  Full powers

<

) Total value of inventory not

.) to exceed Rs. 5 crore at any
) point of time. o
) Proposals tobe putupto RM ¢~
) through BAC.:

5. ¢) Processing of Castor seeds -all matters pertaining to
procurement and crushing (4) '

Committee Fullfinancial ) Subject to a maximum
consisting of powers quantity of 10,000 Mts.
RM Mumbai, - during any one financial «~
CFMorGM ) year

(Fin) Mumbai, -

BM Ahmedabad
o

5. *d) Business transactions in gold/silver conclusion of Business with ¢
foreign suppliers & sale to local parties

BMsofSTC Upto Rs. 10 crores Import of bullion to be under-

Ahmedabad, per transaction but taken as per guidelines
Mumbai, Chennai, the value atanyone  issued by CO from time to «
Hyderabad, time for any one buyer time.

Calcutta, Kochi  should not exceed

Bangaloreand  Rs.10crores andany The delegaiton of powers should
Jalandharwith\p purchasesinexcess  be used very carefully and in

concerned of Rs.10croresonany no case the business should
Associate day shall have prior resultin loss to STC.A report
Finance approval of Gold/Silver giving full details of each
/ import Committee business concluded and
atCo. . disposal effected should be
YA submitted to CO immedi- -

ately for information and (

review by the Management.

"Added vide circular nos. 168 dt.7.1.2001, 180 dt. 7.11.01 and 184 dt. 24.2.03 //

22
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6. Purchase/sale of items domestically ol
RM Upto Rs.3crore (2) €)Subject to overall profitability.(1)

)
BM (not below Upto Rs.1.5 crore(£) )

MM rank) )
BM (below Upto Rs. 1 crore(2) )
<>~ MM rank) /)

/ % 6A, )‘Non-canalised exports /imports/domestic trade transactions involving utilization/
~ . —7 commitment of STC funds / limits.

Branch Managers not below Up to party’s éxpos,ure limit approved by
the rank of DGM . COM subject to the following conditions:

- The previous transactions have been
completed satisfactorily.

- There is nodecline in the DNB rating.

All such transactjons to be reportedto the
concerned Director on a monthly basis.
7. (a) Purchase of Imported cars '
BM/CMM Full powers . As per guidelines laid down
' by the Ministry of External
Affairs.

(b) Sale of Imported cars not involving loss

BM/CMM Full powers o
_ =
(c) Sale of Imported cars involving loss ,—
NIL f
8. Exports involving loss
NIL 7 ~
| (&
9. Disposal of damagedldeteriorated/surplus stock
RM - Full Powers ) Subject to:
BM Upto Rs. 3 crore - Stocks being approved as

)
(sale value) in ) surplus by Dir. or certified Vi
case of ) as damaged/deteriorated
open tenders ) by surveyors
Upto Rs. 10 lakh
(sale value) in
case of
limited tenders

- There being no loss over
purchase price in sale of v
surplus stock

Sale being made to the -
highest tenderer

- As per Gowt. guidelines

for stocks held on Govt. rd
account

/

N N e e e e e
L

*Inserted vide circular No. 205 dated 7-6-2013

23
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10.

11.,

12.

13.

14,

S.T.C.

-D.OP

Fixation of trading margins
Tk 2
RM Full powers As per approved guidelines
Expenditure on export samples
RM Upto Rs. 20,000 ¢
BM Upto Rs.10,000
Enrolment/termination of suppliersin India ¢
BM Full powers | As per approved guidelines. =
Enrolment/termination of foreign suppliers _—
RM | Full powers As per guidelines —
Appointment/termination of selling agents in India or abroad and
payment of_commission/
(a) On deal-to-deal basis ) Overseas commission to
- ) be as per RBI guidelings—
BM Full powers )
. ) |
(b) On a fixed term basis ) ‘ =
(otherthan sole selling agents ) Commission to be paid after
: ) realisation of full payment
RM Upto 3 years at a ) without any claim
time in India: ) /
o /
;
24



15. (a) Appointment of Agents/Contractors for shipping, handling
transport, storage, Packing, Bagging, Forwarding Clearing,
survey, Stevedoring, Ocean Freight Booking, Claim
Recovery, Processing, Tinning, Testing, Labour, etc. and
termination of such arrangements

RM Upto3yearsata I
time to India
BM Upto2yearsata

time in India -

(b) Payments to Agentslcbntractors etc. under (a) above as per

terms of contract
BM Full powers iy |
MM UptoRs. 1 lakh i
DMM UptoRs.50,000 7

16. (a) Signingof contracts as per offers made

(b) Establishment of BID Bond/performance Bond/Indemnities
etc.as peroffers made or contracts signed -

(c) Acceptance of Buyer's LC, assigning of LC, etc, as per the

contract ,
(d) signing of other contracts/agreements as per terms approved

by thecompetent authority -

*BM/CMM/ Full powers —

CMM (at Branches)
MM UptoRs.3crore -
DMM UptoRs. 1 crore o

*Amended vide circularno. 183 dt. 18.12.02 (/

25



17. a) Amendment of contracts
Same authority as Full powers -
is competent to '
conclude the contract

b) All matters including extension iIn shipment period and
condonation of delay in submission of BG not involving any
financialliability to the Corporation. (6)

Director (Marketing) Full powers

18. Paymentas per contract (including payment by LC)

BM - Fullpowers
MM Upto Rs.3crore
DMM “UptoRs. 1crore Vi

19. Opening of LC after deal has been conclude but before actual
signing of the formal contract &

RM Full powers Terms and conditions of the
> 5o contractto have the approval
- of the competent authority o -

20. Payment of Insurance premia, custom duty, port charges, octroi,
transportation charges, storage and handling charges, fees and
any other charges payable by the Corporation excluding those e
items specifically mentioned elsewhere in this schedule

BM Full powers 'lnsu,rance covertobe arran-
ged by Insurance Division .
MM Upto Rs. 1lakh at CO as per requirement

of divisions at CO/Branches.

DMM Upto RS. 50,000 In respect of Insurance -
—

| 26
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THE STATE TEAD%?%’Q’! ORPOGRATION OF IMNDIA LIMITEL
rd Seorelariat & Parliament Division

pral February, 2014
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v~ CIRCULAR N0.207

Subject: Amendment of Clause 20 of Scheduies A {1) & A (2) of the
Delegation of Powers.

Competent Authority has approved amendment of Clause 20 in Schedules A (1) and A
(2) cf the Delegation of Powers relating to Trade and Business matters as given below:

Schedufe A-1: Trade and Business Matters (Corporate office):

20. Payment of insurance premia, customs duty, port charges, octroi,
transportation charges, storage and handling charges, fees and other
charges payable by the Corporation excluding those items specifically
mentioned eisewhere in this scheduis.

CMM Full Powers Insurance cover to be arranged by HOD/GM
of the Insurance Division at C.O. as per
MM Upto Rs. 1 lakh Insurance  guidelines and  concerned

Division’s requirements.

DMM Upto Rs.50,000/-
L

Schedule A-2: Trade and Business Matters (Regions/Branches):

20. Payment of insurance premia, customs duty, port charges, octroi,
transportation charges, storage and handling charges, fees and other
charges payable by the Corporation excluding those items specifically
mentioned elsewhere in this schedule.

BM Full Powers Insurance Cover to be arranged by Branch
Head as per their requirements and
MM Upto Rs. 1 lakh Insurance Guidelines issued by CO.

DMM | Upto Rs.50,000/-

This comes into force with immediate effect.

Circulated to all concerned. (’

s :i‘-’, = E-': = [','i !' = .L’V; Q;E'V (RK G@)
CeRimiED sRae L Company Secretary

To:All concerned. ;{3\2{{” U [

sﬂh/R”U ARORA

tary

3 /Gompany Secre

LF?L\l”\ I/'\m /\,LSNO J270 "‘j
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21.

22,

23.

24,

n5.

premia, powers to be
exercised by the respective
managers in the Branch.
(vide cir.n0.187 dt9.12.05)

Expenditure Incidental to trade includingfpurchase of containers
for storage of edible oils

RM Full powers

o~

BM Upto Rs. 10lakh d

Routine Indemnities/Guarantees/BID-Bonds (Incidental to trade)

BM/CMM Full powers Bid-bonds to be executed
only in respect of contracts/
offers approved by competent
authority

Settlement of self Insurance

NIL s

Compounding/Settiement of claims (othe‘rﬁthan liquidated
damages) notinvolving negligence of any employee —

RM Full powers (where
ref:overable from P
third party)

Demurrage/loss/avoidable expenditure not due to theft/fraud/
negligence /

AM UptoRs.5lakh <
BM UptoRs. Tlakh "
27
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26. Waiver of liquidated damages provided for in the contract

AM Upto 10% subjectto X~
cellingofRs.50,000 ) Inconsultation with Law o
BM Upto 10% subject to )
ceiling of Rs.20,000 )
: =

% 27. Write-off of bad debts/losses. ;
RM UptoRs.5000 ¢

E
I

28. Loans/advances to Business Assoclates for exports (against
security) |

Loans and advances to be

granted within the approved

RM ~ UptoRs.251akh norms for directly or indirectly

‘ maintaining/augmenting

ol - :
exports of the Corporation

)

)

)

)

)

) Since maximum amount of
) such loans and advance
) outstanding at any point of
) time is not /tof exceed
) Rs. 25 crore for the entire
) Corporation, these powers
) to be exercised in consul-
)

tation with CGM (Fin.) at C.O.
-
29. Bill Marketing Scheme _
NIL i
* Amended vide circular No. 201. dt. 2-9-2011. /
28
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31.

32,

33.

34.

3s.

" 30. (a) Openingof Bank account

'e B

(b) Operating of Bank account _5
NIL

NIL
5

Capital Expenditure - original work
NIL

o

Technical and marketing“ collaboration not requiring Govt
approval

NIL 7
Appointment of Consultants, Experts, Designers, etc. |
NIL S <

Investment of surplus funds
NIL —

Legal proceedings pertaining to trade, business, establishment,
personnel, sales tax, custom duties, income tax and other general
matters :

(@ To institute/defend/compound/abandon ‘Tl

BMwith Full powers for
Legal Div.or matters other than
Consultant Income tax, personnel -

’ and establishment

CFM with Full powers forincome

Legal Div. tax matters ,--
L&
or Consultant

29
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L4

1
Pl

Dir(Personnel)v Full powers for

with Legal
Div.or
consultant

(b) Appdintment and chan
fixation/payment of

expenses
BM with Full powers
Legal Div.
3l
'd

personnel and
establishment matters

-

o

LS

ge of advocates/attorneys/solicitors and
professional charges and other legal

Appointmenf to be in accor-
dance with the norms laig
down by Dir (Fin) Legal fees/
charges etc. to empanelled
advocates to be paid as per
scales laid down by the C.0.
and to senior counsels as
per their normal rates of
fees/charges

(6) Payment of legal fees/
charges etc. to advocates

- atrates exceeding the rates

applicable to empanelled

advocates shall be appr-

oved by Director (Legal) and
Dir (Finance).

(¢) Paymentofstampduty,Courtfees,etc. 7

BM with Legal Division Full Powers /

STC.-D.OP
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THE STATE TRADING CORPORATION OF INDIA LIMITED
(Board Secrctariat & MParliament Division)
STC/Secy/2016 11" March, 2016
CIRCULAR NO. 217

Sub: Amendment of Clause 35 of Schedules-A(1) and

Schedule A(2) of the Delegation of Powers.

Competent Authority has approved the following armendments in the Delegation
of Powers.

Schedule A (1): Trade and Business Matters (Corporate Office)
(i} Heading of the Clause 35 shall be replaced as follows:

Legal proceedings pertaining to trade, business, establishment, personnel,
sales tax, custom duties, income tax and other general matters excluding
criminal complaints but including complaints under Section 138 of the
Negotiable Instruments Act and also including filing of FIRs.

(ii) Ciause 35 (d) will be replaced as follows:

Signing and verification of pleadings, legal documents and matters
connected thereto including criminal complaints.

Any manager of the rank of AM & above Full Powers **
duly authorized by GM of the concerned
Division.

Foot note to Clause 35(d) will remain unchanged.

Schedule A (2): Trade and Business Matters (Branches)

(iii) Heading of the Clause 35 shall be replaced as follows:

Legal proceedings pertaining to trade, business, establishment, personnel,
sales tax, custom duties, income tax and other general matters excluding
criminal complaints but including complaints under Section 138 of the
Negotiable Instruments Act and also including filing of FIRs.

L~
:“f"‘n jL”‘

RORA
Frd 3RIST/RITU A
’ﬁ\ T erempany Secretary o
A/ FCE N2 5270

o

15



(iv) Clause 35 (d) will be replaced as follows:

Signing and verification of pleadings, legal documents and matters
connected thereto including criminal complaints.

Any manager of the rank of AM & above Full Powers **
duly authorized by the concerned BM.

Foot note to Clause 35(d) will remain unchanged.

Manager/ Branch Manager. However, in case signing or verification of
documents is done by the General Manager or Branch Manager, necessary
authorization letter will be issued by the next higher authority.

This comes into force with immediate effect.

Circulated to all concerned.

el
(Kanchan Tripathi)
Company Secretary

To: All concerned

( ERT‘IF_IEB'_”RTUE‘EOEY

T

F 3NIST/RITU ARORA
Il Wif¥a /Company Secretary
U9 W T 9, 5270 /FCS No. 5270

A
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THE STATE TRADING CORPORATION OF INDIA LTD.
ST (acovt of India Enterprise)

STC/BS&P/BS/10023/2017/CIR 20™ November, 2017
CIRCULAR NO. 227

Subject: Amendment of Clause 38(b) of Scheduled -A (1) & A (2)
and Clause 34 of Schedule-B of the Delegation of
Powaers,

Competent Authority has approved amendment of Clause 35(b) of
Schedule - A (1) & A (2) relating to Trade and Business matters and
Clause 34 of Schedule-B relating to Establishment and General matters of
Delegation of Powers as given below:

Schedule A-(1): Trade and Business Matters (C. O.).

35(b) Engagement of Advocates including professional charges and other
legal expenses:-

Director Full (i) Appointment of Advocates as per STC's
(Marketing) Powers schedule of fee.

(i) Appointment of Attomey General /
Solicitor General / Addltional Solicitor
general / designated Senior Advocates at
their rates of legal fee and other charges.

For appointment of Advocates not covered in (i) and (i), the engagement
will be done with the approval of CMD.

The procedure for processing of bills etc., will be as per instructions issued
separately from time to time.

Schedule-A (2): Trade and Business Matters (Branches):

35(b) Engagement of advocates including professional charges and other

legal expenses:-
Director Full () Appointment of Advocates as per STC's
(Branch) Powers schedule of fee.

(i) Appointment of Attorney
General/Solicitor General/ Additional
Solicitor General/Designated Senior
Advocates at their rates of legal fee end
other charges.
For appointment of Advocates not covered in (i) and (i), the engagement

will be done with the approval of CMD

The procedure for processing of bills etc., will be as per instructions issued
separately from time to time.

it s, armge s s, e ta ok, o e - 110001/ Red. Offioe : Jawshar Vyaper Bhawan, Tolstoy Marg, New Deti ~ 110001
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THE STATE TRADING CORPORATION OF INDIA LTD.
(A Gowt. of India Enterprise)

Schedule-B: Establishment and General matters (C.O. and Branches);

34. Engagement of advocates including prafmonal charges and other

legal expenses:-
Director Full () Appointment of Advocates as per
(Personnel) Powers STC's schedule of fee,

(i) Appointment of Attorney General/
Solicitor General/ Additional Solicitor
General/Designated Senior Advocates
at their rates of legal fee and other
charges.

For appointment of Advocates not covered in (i) and (ii), the engagemerit
will be done with the approval of CMD

The procedure for processing of bills etc., . will be as per instructions Issued

separately from time to time.

(Ritu Arora)
Company Secretary

‘This Issues wtthzthg approval of the Competent Authority. .

To: All Concemed ol

st wvater sermr e s, slormeky wik, 7€ el - 110001 / Rogel. Office : Jawahar Vyapar Bhawan, Toistoy Mar, New Deihi - 11000t

wiqTtz agerr wenr / Corporate Identity No.: L748090L1956G 01002674
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(d)

Signing and verification of pleadings, legal documents and
matters connected thereto

BM/ICMM/CFM  Fullpowers™ ¢

MM/DLA Full powers™ except  The powers may be exercised
signing &executing by ALAinplaces where DLA
bonds and is not posted S

guarantees -

**includes powerto : ¢

Sign, verify, declare and/or affirm plaints, written statements,
memorandum of appeals and other pleadings, vakalatnamas,
affidavits, miscellaneous applications and other similar documents
including signing and issue of notices prior ta institution and during the
pendency of suits, appeals, revisions, reviews, arbitrations and/or other
legal proceedings authorised by competent authority to be instituted/

defended.

Sign and execute agreement including lease deeds, licence
agreements, hypothecation deeds, mortgage deeds, letters of lien,
indemnity bonds, undertakings, pledges and other similar documents
authorised by the competent authority and any further document or
documents and applications, the signing/execution of which is
incidental and/or necessary thereto.

sign and verify all returns which are by law required to be made by the
State Trading Corporation of India Limited.

sign and discharge all securities including Geyt. securities and
documents of title to goods standing in the name of or held by the State
Trading Corporation of India Ltd., authorised by the competent

authority-

invoke/enforce Bank Guarantees orany other claims of the Corporation
on behalf of the Corporation
do all acts and things connected with incidental tothe above. _—
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36. (a) Travelwithin the country

: 'd
RM Full powers
BM For employees Includes powers to sanction
reporting to him, charges levied on cancellation
travel and stay being  of journey tickets. el
as per entitlement
PR

(b) Relaxationin mode/class oftrave]

RM Fullpowers a5

| (c) Relaxation for stay in hotels beyond entitlement where STC
hasempanelled hotels ,—

BM at + Fullpowersinrespect When accommodation as per
branches & ofemployees visiting  entitlement is not available
Protocol the territory ol
Manager P

atC.0. .~

(d) Relaxation for stay in hotels beyond entitlement where
there are no empanelled hotels '

RM . Fullpowers When accommodation as per
' e entitlement is not available —

(e) Sanction of full DA beyond 30 days ,—
Dir (Branches) < Full powers <
37.  1SO 9000 series certification for STC Mumbai 3 <

RM, STC Full powers Proposal to be put up to
Mumbai RM through BAC. i

Notes ; Notes forming part of this Schedule attached/

32
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"4,

Notes Applicable to Schedule - A(2)

The powers delegated as per this Schedule shall be exercised
subject to the relevant rules and regulations and the policies and
procedures laid down by the competent authoritfy provisions of the
Companies Act and the Memorandum and Articles of Association

of the Corporation.

As regards non-canalised imports, the regions will be free to import
items specifically required by industries located in their areas subject
to a limit of Rs. 1 crore in each case, except the following items which

will continue to be handled by C.O. only :-

— Canalised items, including items on Govt. account, such as edibie
oils, sugar, etc.

— Pulses -

— Kerosene Oil _

— Ferrous & non-ferrous metal
— Fertilisers

— State Government requirements (general imports) @

The extent of powérs indicated in this schedule apply to each case-

unless otherwise specified. e

These powers shall be exercised by the competent authormes with due

concurrence of Associate Finance.
o

Whenever there is a difference of opinion between the Branch
Manager and Finance, the matter may be referred to the Director
concerned who may sort it out with Dir(Fin). In all such cases a
verbatim copy of the views of Finance should also be furnished. In
emergent cases, however, BM may take a decision himself with

*Amended vide circular No. 159 dt.5.1.99. g

4
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reasons fully recorded subject to immediate report to Corporate
Office and ex-post-facto approval of concerned Director and /
Dir(Fin). '

Associate Finance, for the purpose of this Schedule, will mean a =
finance manager of rank not less than the level shown below.

Competent Authority = Associate Finance "
Chairman/COM Dir (Fin) ,—
Director R . CGM (Fin) —
CGM/GM CFM =
Branches where finance Head of Finance
function is headed by c
a manager of rank lower - | '
than FM
Others FM
—

In the absence on tour or leave of prescribed rank of managers in
Finance Division, finance concurrence may be obtained in urgent

cases from the officiating manager (Fin), if any, or the manager of

the next lower rank subject to all such matters being specifically r
brought to the notice of the concerned finance manager of the
appropriate rank on his return.

6.  CGM/GM/CMM/MM will include all managers of equivalent ranks, _—

7. Powers delegated to a lower authority can be exercised by higher o
authority.

8. An operating manager may seek advice of Finance even in areas where
Finance concurrence is not required. However, in such cases, the final
decision and responsibility will rest with the operating division. /

34
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EEEIE THE STATE TRADING CORPORATION OF INDIA LTD.

—

STE (A Govt. of India Enterprise)

(BOARD SECRETARIAT & PARLIAMENT DIVISION)

STC/BS&P/BS/10032/2017-CIR April 05, 2017
CIRCULAR NO 221

Sub: Revised Delegation of Powers pertaining to Trade & Business
Matters.

Competent Authority has approved the amendment of Note No.4 of
Schedule A (1) and Schedule A (2) of the Delegation of Powers relating
to Trade and Business Matters as given below:

Schedule A (1): Trade and Business Matters (Corporate Office)

Notes Applicable to Schedule — A (1)

4. Associate Finance, for the purpose of this Schedule, will mean a
finance manager of rank not less than the level shown below:

Competent Authority Associate Finance

Schedule A (2): Trade and Business Matters (Regions/ Branches)

Notes Applicable to Schedule — A (2)

4. These powers shall be exercised by the competent authorities
with due concurrence of Associate Finance.

Associate Finance, for the purpose of this Schedule, will mean a
finance manager of rank not less than the level shown below:

Competent Authority Associate Finance

This comes into force with immediate effect.

Circulated to all concerned. \
R P

(Ritu Arora)
Company Secretary

All concerned
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_:\,_'_iﬂ THE STATE TRADING CORPORATION OF INDIA LTD.
STC (A Govt. of India Enterprise)
STC/BS&P/BS/10032/2017/CIR 26" December, 2017

CIRCULAR NO. 229

Subject: Partial Amendment in Note No. 4 of Schedule — A (1) & A (2) of the
Delegation of Powers.

Competent Authority has approved the partial amendment in Note No. 4 to
Schedule — A (1) : Trade and Business Matters (Corporate Office) &
Schedule ~ A (2) : Trade and Business Matters (Regions / Branches) of
Delegation of Powers as given below:

Schedule A (1): Trade and Business Matters (Corporate Office)
Notes Applicable to Schedule — A(1)

4. Associate Finance, for the purpose of this Scheduls, will mean a finance
manager of rank not less than the level shown below:

Competent Authority Associate Finance

....................................

Schedule A (2): Trade and Business Matters (Regions / Branches)
Notes Applicable to Schedule ~ A(2)

4. These powers shall be exercised by the competent authorities with due
concurrence of Associate Finance.

Associate Finance, for the purpose of this Schedule, will mean a finance
manager of rank not less than the level shown below:

Competent Authority Associate Finance

...................................

This issues with the approval of the Competent Authority. P b TPV AN
f:.ﬂ'l\é-—*‘ﬂﬁ_(—ﬂ‘ QA
(Ritu Arora)
Company Secretary

To: All Concerned

TRV T STrET ST e, Tioee iy W, 7 feestt - 110001 / Regd. Office : Jawahar Vyapar Bhawan, Tolstoy Marg, New Delhi — 110001
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9.  Where tenders are called and lowest {highest) tender is not accepted,
reasons thereof shall be recorded and approval of next higher authority
taken unless the purchase (sale) policy provides otherwise.

10.  In the absence of Branch Manager on tour or on leave, the next senior
most and in his/her absence the next second senior most manager may
exercise the powers vested in the Branch Manager in respect of urgent
matters subject to report to Branch Manager on his return for ratification.

11. Proposals submitted by Branches for approval by CO will clearly
indicate the name and designation of the Manager in Finance who has

concurred with the proposal.

12. The powers of the managers posted at the foreign offices are defined
separately in the Manual of Foreign Offices.

13.(6) These powers shall cover conclusion of contracts both on LC as well as
CAD terms. Ordinarily the payment terms will provide for irrevocable LC.
~ Inthe case of CAD terms, approval of Director will be obtained

14.(7)Consequent upon abolition of the concept of Regional Managers,
Branch Managers of Mumbai, Calcutta ahd Chennai branches will
exercise-the powers of RMs in respect of business transactions of

these Branches. e !
/

REFERENCE OF AMENDMENT
(1)  AmendedvidecircularNo. 118dt.20.6.1995 ¢
(2)  Amended vide circular No. 138 dt. 21.3.1997
(3)  Amended vide circular No. 141 dt. 2.6, 1997
(4)  Amended vide circular No. 145 dt. 26.6.1997 ¢
(5) Amended vide circular No. 146 dt. 22.7.1997
(6) Amended vide circular No. 134 dt. 6.8. 1996 «
(7)  Amended vide CMD'S circular No. 01/97 dt. 18.11.1997 ~
(8)  Amended vide circular No.159 dt. 5.1.99
( Amended vide circular No. 164 dt. 23.9.99
(

)
0) Amended vide circular No. 168, 180 & 184 dt. 7.1.01, 7.11.01 and
24.2.03 respectively

_ -
*Amended vide circular dt. 11.09.08 /

sd/-
(A.K. Gupta)
Company Secretary

35
S.TC.-D.O.P

—
P

«

—

o



Dir (Pers)

S.TC.-D.op

Extent of P €Marks i
item 1 -
Creation fposts
For Posts Upto ¢ Provided Number of post
evel of DMm app in Sanctioneq
€Quivalen; budget is n EXCeedpq
e Stalement of 4
ated on requiar basis ¢,
Submit, : to atthe o
end of the ﬂnan‘ctal Yea
Item 2(a) it
PPoIintme Prom R Ignatjo
elireme Ming Ciency ,
I/ Pro (incly wers to -
Xtend p; ion)
POsts uptg ¢ In case of PPointmeny
evel of CMm Promotion p aretop
€Quivalgny EXerciseqy in rdance With
e Recruitm‘ent eSand o i
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CGM(P)

CPM

CGM/GM/CMM
in charge of

branches
ce/

Dir (Pers)

DIR (Pers)

CGM (P)/GM(PY/
CPM at HO and

the recommendation of

For-posts upto the
~ level of Asstt. ~Selection/Promotion Comm-
Manager " ittee set-up for the purpése.
For posts upto the Appointment to be made by
levelofOMand_; the ag.gointihg authority
equivalent according to the panel
k| Ovo0 by SR .

| approved by the selectio

| Committee.
Forpostsuptd’tréme Promotion orders to be

level of Assistants issued according to the panel
e approved by the DPC.. _

Item 2 (b)

Relaxation of Qualification and
prescribed age at the time of first

‘r

appointment

Subject to recommendation
of Selection Committee /

Full powers for Staff
only '

item2(c) ~
Officiating arrangements/

appointments against leave/ o~
training vacancies

For posts upto the Al officiating arrangements
level of GM. to be made only against
For posts upto the vacancies of 30 days or more. . ——

level of DMM fora
v

37 .
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CGM/GM/CMM in
charge of

branches,
Ve

DPMatHO

S.T.C.-D.OP

¢ ~
period not exceeding All officialing arrangements

6 months. to be made subject to
vigilance clearance and
appraisal reports being in

order and subject to his being
otherwise eligible for such =
appointment,

Approval of Dir(P) is required
for gi\E/ing officiating
promotions/appointments
against vacancies other than
leave or training vacancies.

Officiating arrangement/
appointments against leave/
training vacancies shall be

made only from within the e
Corporation.

tem 3 <

Fixation of pay on initial appointment/
Prorﬁotion / Absorption as per rules and L
drawal of annual increments

< "
Full powers Fixation of pay should be
done 'in consultation with
Associate Finance. /

38



MM in charge Full powers upto the

of Establishment level of MM =
at Branches.,”~ |
DPM at Full powers upto the
Branches level of OM vl
,
temd(a ¢

Leave other than Disability and Study Leave ¢

DIR < Fullpowers <~ These powers will be ‘exer-
cised subject to entitlement
and on the recommendation
CGM (P)/GM(P) For employees upto éf supervisory officers. T
atHO _— the level of CMM or
equivalent at HO y
CGM/GM/CMMin Forallemployeesin  In urgent cases, Divisional

charge of their respective Heads may provisionally

branches / administrative permit an employee to

jurisdiction. 74 proceed on legve in

anticipation of formal sanction

CPMatHO & Forgmployeesupto provided no substitute is

CMMatbranches the level of MM or required and urgent action

responsible for equivalent. is taken to get the leave
establishment _ formally sanctioned.

matters. e =
v N
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PM at HO & MM
at branches
responsible

for establish-

ment matters.

DPM/APM at HO
& DMM/AM at
Branches res-
ponsible for
establishment

matters. /

el

DIR (Pers)

CGM(PYGM(PY

CPMatHO and
CGM/GM/CMM in
charge of
branches

a

Dir (Pers;

&

i
For employees upto

theglevel of DMM
or equivalent

' :

For all employees of

.staff cadre

ftem4ap) ¢

Special Disability Leave

(For periods not exceeding four months) =

Fullpowers

Forofficia]s uptothe
level of OM

-

-

ltem 4(c)

Al disability leave to be
sanctioned only if supported
by a:medical certificate
in accordance with the
medical Rules of the
Corporation. .

Sfudy Leave/Extra-Ordinary

Leave for further studies
(for periods not exceeding two years) ~—

Full powers

40



—

Dir (Pers)

CGM(PY/GM(PY
CPM at HO and
CGM/GM/CMM in

charge of branches.

o

Dir(Pers)

Dir/CGM within
his Group at
the same station

GM/BM/CMM or
equivalent
within his
office/divi-

sion at the
same station.

-~

i

e

ltem 4(d)

Special Casual Leave for participation in
Seminars, Sports/Union Meetings and also. on
account ofm]urles ifany, sustainedasa result of
participation in sports

Full pbwer_s qerln Special leave may be per
mitted to be combined with

Upto20daysina regular leave other than

year for employees  casual leave, —

in their respective =

administrative |

jurisdiction a

ltem 5

Transfer within India and matters relating thereto
(including sanction of maximum time limit for
entitlement of TA for family and transfer of
personal effect)

Full powers in consultation
with Dir concerned. =

Full powers s
Full powers

s
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CGM/GMin
charge of
Branches

CMD

Dir (Pers)

Dir (Pers)

Dir (Pers)

/

Full powers upto DMM within the region including
' Sub-branches under his charge. c '

item 6 (a)ﬁE /

Nomination for Training/Scholarship in India-

Training expenditure within the Budget
sanctioned

For CGMs and above [1]
‘Upto the level of 2]

GM fixil

item6(b) <

Nomination for Foreign Training/Scholarship <

Full Powers on the recommendations of Advisory
Committee of Directors, —

ltem 6 (c) '~

Acceptance of candidates for training in the

Corporation and sanction of stipend
' g

Full powers -

[1] As amended vide circular No. 121 dt.21.11.95 -

[2]

S.TC.-D.OP

-dp-

No. 147 dt. 25.7.97 -
ger
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Item 7

TA/Pay Advance on Tour/Transfer/LTC/ALTC &

as per Rules
DFM (A&E) at Full powers Subjeét to sanction of the
HO and branches - - tour/leave
/ - Sanctioning authority for
LTC/ALTC will be DPM at
HO and branches. .
il
item 8(a)
Travel within the country
Dir -~ Full powers ¢~ Powers of Director “will

include powers to authorise
stay in accommodation
appropriate to the status of

Heads of Full powersin the employee in places where i
Divisions/ respect of there are no panel
Branches employees in hotels. )
their respective CMM and above will be
Vi jurisdiction. their own controlling _ —
' officers.
A

Powers to grant full DA
beyond 30 days will be
exercised by DIR (incharge

of Personnel). /

43
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" Journey by higher class of
accommodation " will require
approval of CGM concerned
for Managers. For staff as far
as train journey is concerned,
M concerned shall have
full powers but in case of air
ourney by staff, approval of
irector  concerned will be
required.

‘BMs can undertake travel
within their own territory
without obtaining prior
approval, but a copy of tour
report should be sent to the
Director concerned within a
week on completion of tour,
However for ‘travel outside
their own territory limits, tour
approval should™ be sought
from the Director concermed
who should in turn keep CMD -
informed of it before according

: such approval.
ltem8(b)
ForeignTravel ' e -
(Forindia based Managers)
DIR Fullpowersupto ~~  Subject to amendment vide
i andincludingCMM.  circular No. 97 dt. 5/5/93 - _
e copy attached J
item8(c) ° >

Emergency passage to Overseas
Managers/Staffas per Rules P

CPM Fullpowers . *

ltem8(d)

Travel by overseas Managers/
Staff (1) Outside their territory
(including India) -

<
DIR (Branch ™ Fullpowers i~
operations .
(1) (since amended vide circular No. 100
dt. 14.6.93 copy attached.) g
"Amended and added vide circular no. 166 and 167 dt.7.10.99 and 17.12.99 respectively
44
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PMatHO &
equivalent
managers at
branchesin
charge of Est.

(

CAMatHO &
Heads of branches

Admn.Manager at
HO & branches

4
CAMatHO &
Heads of branches

Admn.Manager at
HO &branches

CAMatHO &
Heads of branches

Admn.Manager at
HO & branches

ltem 9

Encashment of EL as per Rules e

Full powers

: <
Item 10(a) .-

-Continge‘nt-'E‘xpenditure (Specified items) <

i. Repairs of motor vehicles including

spareparts

Fullpowers -

Rs.500 atatime ahd
Rs.500p.a.percar

—

'

ii. Repairstocyclesandscooters.

Fullpowers

Rs.100 percycle perannum/

P
{

Rs.750 perscooterperannum

iii. Supply ofliveries

Fullpowers .~

As per specified scales.

s

iv. Petty conveyance charges

Fullpowers

o
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V. Printingg and stationery excluding publeity ¢

items.

CAM at HO & Full powers i
Heads of branches =

,(

Admn. Managerat  Upto Rs. 5000 in each case. | ¢
HO & branches | '
vi. Printing of publicity items including Annual

Reports, brochuresete. . -
CGM (PR) “Full powers 7~
CMM (PR) Upto Rs. 5000 in each case.

Repalrs of typewriters, photocopiers.
dupllcators/ calculating machmes/data
processing machines Ve

Admn.Managerat ~ Full Powers

HO & Branches
CMM in charge Fu!:l powers:in respect of computer maintenahce. =
of MSD |
DAM at HO & Upto Rs. 500 in each case.
branches : .
viil. Motor oil and petrol for staff cars/scooters .—
DAMatHO& ' Fullpowers ¢
branches
ix. Electric and water charges of office building/
staff quarters/godowns etc. .
DAM at HO & Full powers
branches

46
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DMM in charge of
Provident Fund

Secretary

DAM at HO &
branches o

DAM at HO &
branhes

CGM (Pers)

GM (P)/CAM/CPM
atHO

CGM/GM in

charge of branches.

Admn. Manager at
HO & branches/MM
(Protocol at HO)

DAM at HO &
branches

_ x. statutory fee/inspection charges and other

contributions payable to Regional Provident
Fund Commissioner, LIC (Gratuity Insurance)

Full powers -

* xi. Filing fees/appliéation fees payable to

- Registrar of Companies/Company Law Board
under Company Law requirement

Full powers <

 xii. Freight charges

Full powers o

xili. Postage/Telegrams, Telephone, Telex,
Teleprinter charges

Full powers L

item 10 (b)

" Contingent Expenditure (ltems not specified)

//

Full powers

-

—

Upto Rs. 10,000 in each gase.
Upto Rs. 10,000 in each case. .

Upto Rs. 5000 in each case.

"

Upto Rs. 500 in each case.

47
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"
item 11 (a)
Purchase of Vehicles
Dir (Pers) Full powers Not exceeding the number
of vehicles for which
provision has been made in
the budget.

ltem 11 (b)

Disposal of Old Motor Vehicles

CGM (P)/GM " Full powers Subject to the condition

(Admn)/CAM at i that vehicle should have
HO & CGM/GM/CMM - been used for 8 years or

in charge of branches. has ‘run upto 1 lakh km,
whichever is earlier.

ltem 12
Grant of overtime-allowance7Reimbursement
of out of pocket expenses.

Directors e UptoRs. 12,000 .~  [1] As amended vide Dir

p.m.[1] 1 (Pers) Cir. dt.12.09.05
CGM & Co. Secy Upto Rs. 2000 [2] As amended by Circular
p.m [2] [ No. 143 dt. 16.6.97.

- [tem 13 A
Reimbursement of Medical Expenses o=
a) In Relaxation of Rules .~

Dir (Pers) Full powers
- P
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S 2 5.6 % 8

-~

DPM/DFM at HO
& branches

Dir e

CGM (P)/GM(A)/
CAMatHO &
CGM/GM/CMMin
charge of branches.
Branch Man-

ager not below

the level of GM. /~

DIR

CGMincharge of )
imported car cell

CGM/GM at HO -

(b) Settlement of Medical claims, Bills of

Doctors/Chemists as per Rules.

Full powers 4

item 14

-

Lease and rental of residential/office Buildings/
Godowns/plots and other storage spaces

Fullpowers: |

~ Fullpowersfor ¢
godowns/ plots/other

storage space.
Full powers for

residential
accommodation.

ltem15(a) -

Residential accommodation
will be taken on lease as
per rules

Admn. manager at HO &
branches will have full
powers to authorise payment
of rentlease charges as per

“lease/rental agreemeht.

N

/

—

Advertisement Relating To Trade/Admn/ .~

Personnel Matters

Full powers including advertisement in Foreign”
newspaper/magazines (1) ‘

Full powers relating to advertisment expenses of _—

Imported car cell (2)

Upto Rs. 25,000 in each case

(1)  As amended vide circular no. 135 dated 01.10.96 <~

(2)  Asamended vide circular no. 137 dated 07.11.9 =
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CGM/GM/CMMin * Upto Rs. 10,5000 in each casein respect of trade/

charge of admn. matters (appointment of handling agents and

branches. ¢ invitation of tenders for purchase and disposal etc.)
tems 15(b)

Advertisement/Publicity/adhoc advertisements

in souvenirs and other Publications 7
Dir in consulta- Fullpowers[1]
tion with Dir. (Fin)

Item 16

Books and Periodicals P

CMM (MSD) at Full powers [1]
HO & CGM/GM/ - il
CMMincharge -~ ‘:
of branches
Divisional Heads Full 'power upto a maximum of 5 business
atHO & branches Newspapers/business magazines of Indian edition )
as per list circulated by MSD, [2] sl
item 17 _—
//
Grant of Honorarjum
/
s
Dir (Pers) Full powers As per guideline on the
subject and cases where
no guidelines exist, on the
recommendation of Advisory
Committee of Directors.
(1) As amended vide circular no 35 dated 24.11.86. -/ | /
(2)  As per guidelines contained in circular no. 37 dt. 29. 12.1986 _/
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el &l THE STATE TRADING CORPORATION OF INDIA LTD.
STD (A Govt. of India Enterprise)

(Board Secretariat & Parliament Division)

STC/BS&P/BS/10032/2017/CIR June 22, 2017
CIRCULAR NO. 226

Sub: Amendment of Item No. 16 of Schedule ‘B’ Establishment and
General Matter of Delegation of Powers.

Item 16: Books and Periodicals

Existing Provision Amended Provision

« | CMM (MSD) at HO &
CGM/ GM/CMM in Director Full Power.

Full power
charge of branches

Divisional Heads at| Full power upto a
HO & branches maximum of 5
business
Newspaper/business
magazines of Indian
edition as per |list
circulated by MSD

'?his issues with the approval of the Competent Authority.

(Ritu Arora)
Company Secretary

%)W

71 /RITU ARORA

\fl‘ 1

To: All concerned
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ST

P G

SN0 0 0

.
GM (P)/CPM

GM (P)/CPM
& Headof -
branches

* PMinHead

Office &
equivalent ranks
in Branches.

CPM/Head of
branches

—~

CAM atHO &
GM/CMM in
branches

tem 18 7 LR
Grant of Gratuity as per Rules

Full powers

tem 19 /

Advance for purchase of conveyance as per
rqles/sanctioned budget.

Full-powers

Full powers for scooter/Motor cycle and cycle .~
advance

Item 20 '
Grant of Advance under House Building &

Employees Welfare Rules as per policy &
quidelines/Budget sanctioned by Board «

Full powers /

ltem 21 -~ ‘

|
To fix peéfmanent Advance/lmprest

Full powers e
# #

51
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Item 22 /

Gifts (‘/
Dir | Full powers & Powers will be exercise
subject to Rules if any from .
time to time in this behalf,
CGM/GM/at HO Upto Rs. 250/-per :
& CGM/GM/CMM person for foreign
in charge of delegates/associates.
branches ,
LA o
Item 23 <
Power to Sanction disposal of obsolete, surplus
or unserviceable stores originally charged to ==
Revenue Expenditure '
CGMPYGM(P)  Fullpowers The material should be
GM (A)/CAM at , surveyed and declared
HO & CGM/GM/ ‘ obsolete/surplus etc. by a
CMMincharge committee constituted by
ofbranches {a authority indicated herein
/” consisting of represen-
tatives from Admn., F&A
e and Internal Audit,
tem 24
Powert'o‘sanction disposal of obso!ete,surplUs s
unserviceable stores ‘originally charged to <~
Capital Expenditure
Dir (Pers) Full powers The material shouldbe

o o surveyedanddeclared o
obsolete/surplus

52
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STC/BS&P/BS/10032/2017/CIR | April 23, 2019
CIRCULAR NO. 231

Subject: Amendment of ‘Delegation of Powers (DOP)’ in respect of [tem nos. 23 &
24 of Schedule ‘B’: ‘Establishment and General Matters’

EMCOD in its 159" (Adjourned) meeting held on March 26, 2019 has approved the
amendment in ltem nos. 23 & 24 of Schedule B: “Delegation of Power - Establishment
and General Matters" as given below:

The existing entries at item Nos. 23 and 24 shall be substituted with the following entries,
respectively:

ITEM NO. 23

‘Power to sanction disposal of obsolete, surplus or unserviceable items |

originally charged to Revenue Expenditure _

Branch Manager/rFull Powers The material should be

Divisional Head at C.O. declared obsolete/surptus

not b‘eglowthe rank of DGM etc. by a commitee

to be notified with the constituted by the Branch

approval of Director (P) Manager/ the Divisional
Head at C.O. by adhering to
due process and with
concurrence of the local

] : Associate Finance.

8 (TEM NO. 24

Al

Power to sanction disposal of obsolete, surplus or unserviceable furniture_?&_'1
fixture, other office equipment, plants & machinery, etc. originally charged to
Capital Expenditure.

e i

Branch Manager/ | Full Powers The material should be
Divisional Head at C.O. declared obsoletefsurplus
not below the rank of DGM etc. by a committee
to be notified with the constituted by the Branch
approval of Director (P) Manager/the Divisional

‘Head at C.0. by adhering to
due process and with
concurrence of the local

{' Associate Finance.
%*
A\

2>

(Deepak C S)
Company Secretary

To: All Concerned




CGM(P) GM(P)/

GM(A)/CAM at
HO and CGM/
GM/CMMin
charge of
branches .

Dir (Pers)

&

Dir (Pers)
in consultation
with Finance

A

Dir

Full powers for etc. by a committee const-

disposal of stores Aituted by the authority
the original value Jindicated herein consisting
of which does not 'of representatives from Admn.
exceed - IF & A and Internal Audit. (""f
Rs. 10,000 ¢ '
item 25

4

- (1) Power to write off losses‘ (Not due to fraud,

theft or negligence) [1] ,
i) Shortage in respect of consumable stores etc. ~

Upto Rs. 10.000 on
each occasion 2
(original value) <

ii) Permanent Assets

Upto Rs. 1 lakh in Cases in excess of Rs.
each case, 50,000 to be reported to __ -

ltem 26 (a) [1]

(1) Write off of Bad Debts/Claims (not involving
default/negligence on the part of STC
Employees) '

Upto Rs. 10,000 in case
[1] (Note : with effect from 27.2.89 powers for write off

are being exercised only at the level of Director- Ref
circular No.53dt.27.2.89),

53
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Dir (Pers)

Dir (Pers)
=

S.T.C.-D.O.P

Item 26 (b)

Waiving of Recoveries from Employees

Fullpowers

{

Items 27 (a)

UptoRs.2lakhin

eachcase

@

N

54

Provided : the amount was

drawn by an employes
under reasonable belief that
he was entitled to it and. in
the opinion of the
sanctioning authority
recovery will cause undue
hardship; or that the
recovery is impossible.
(Cases exceeding Rs.

* 5,000/~ will be reported to

Board

S
‘Capital Expenditure - Originalwork ¢

These powers include.

sanction of original work like
construction of office or
residential accomodation
including leased accomm-
odation or addition/alteration to
change scope of such
accommodation and also to
purchase furniture, fittings,
fans, electrical fittings etc.

<

=
e

-



Dir _
CGM (P)/GM (P)

item 27 (b)

Acceptance of Tenders/Award of Contracts

s
~ Rs. 1croreineach

case

. Upto Rs.20lakhs in

In respect of schemes/
projects duly sanctioned by
the competent authority

£\

GM(A)/CAMat each cass. and subject to any purchase .~
HO and CGM/GM/ policy €
CMMinchargeof - .
branches.

-

MM in ¢harge of Upto Rs. 1 lakh in y

Admn. in.H each case. .
and branches i B
" i <
item 27 (c) '
- Purchase of Office Machines/Equipment ~
Furnitures/Fittings/Fixtures etc. - |
Dir (Admn):~ . Fullpowers Dir (MSDY CGM (MSDY CMM(MSD)
= | ~ to exercise corresponding
il powers for purchase of
computers and related items on —
(Cir%o,wﬁ dt 23.06.05) L
CGM (Admn)atHO  Upto Rs.1lakhin .
and CGM at branches each case. |
CAM/CPM/(Admn) at HO Upto Rs. 20,000 in
and GM/CMM in each case. y

charge of branches.
ltem 28 .

Maintenance and repairs of Capital items
(including purchase ot spare parts) other. than 7=

el Motor vehicles -
Director(Ad »n-) Full power  —
CGM (P)/ GM (P)/ |
GM (A)/ CAM at Upto Rs. 50,000 !
HO & CGM/GM/CMM in each case &
in charge of branches |
* Amended vide circular no 185 dt. 29.04.05 .~ - g
55 %
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/

{
MM in charge
of Admn. at HO
and branches.

Dir (Pers) <~

CGM (P)/GM (P)/
CAM atHO &
CGM/GM/CMMin

charge of branches.
A

"MM in charge
of Admn. at !
HO and branches.

*DAM at HO and
branches.

Dir (MSD) in com-
sultation with
all Directors Ve

PM at HO and
branches ‘

Upto Rs. 5000 in each =
case subject to a limitof
Rs. 50,000 in a year. "

tem 29 &

Expenditure on repairs‘,'maintenance and other
contingencies in respect of buildings including e
leased/purchased/rental buildings |

Full Powers =
Upto Rs. 50,000 The overall expenditure
ineachcase should not exceed the norms
- e laid down for repairs and
P maintenance etc. where .
applicable. :

Rs. 10,000 in P
each case.

Rs. 5000 in
each case

“ltem30 <

Membership of Associations |

—

Full powers -

tem 31 °

Reimbursement to employees of membership
fees. etc. of professional bodies as per
approved list ' -

Full powers within approved
ceiling

‘Amended vide circular no. 169 dat. 3.3.00. °

STC.-DOP
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item 32
Cash award under Incentive Scheme, Merit -
Scholarship, Children Education Allowance etc.

as perRules

PMatHO and Fullpowers .

branches
ltem 33
Legal Proceedings in ' consultation with legal
Department lnstitui‘telDefendlCompound -
Abandon 5

Dir (Pers) < Full powers.
Item 34 :
Appointment of Attorneys/Solicitors etc. and
incurring of Legal Expenses including Stamp
duty, court fee, professional charges etc.

Dir (Pers) Full powers Ahpointment of Attorneys/

. , Solicitors will be made in
accordance with the norms
laid down in this regard by Dir  ~

~(Fin).

CGM (PYGM (P)/ Full powers Powers relating to personnel
CPMatHO X and purely establishment
and CGM/GM/ matters come under this
CMM incharge of item to ge exercised only in
brancfies respect of cases for which

, approval to contest the case

A has been obtained from °

Director (Pers).

Legal fees/charges etc. will be
paid to empanelled
advocates as per scales laid
down by the CO and to senior
counsels as per their normal
rates of fees/ charges.

57
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Dir (Pers) -

DPMinHO
andbranches

Dir -
CGM -~

GM/CMM .

Secretary

a

"As amended by circular no. 138 it. 21 .3.97 ¢ )
“As amended by circular no. 175 dt. 27.3.01 pas

ST.C.-D.OP

ltems 35

Appointment/Nomination to the Board of

Trustees of

Gratuity Fund

Full powers

Item 36

Att_éstation of entries in Service Records

Full powers

tem37 .~

Employees, Provident Fund and

EhieNainmentand Hospitality (1) -

(ayc.o. .-
Full powers -

58

./“

-

They shall in future incur
such expenditure with prior
approval of the Director
concerned, indicating
names of the persons/party
to be entertained as well as
the purpose of such
entertainment. In the case
of ex-post facto aﬁproval
also, such details shall be
invariably furnished while
seeking approval of
concerned Director, A
monthly statement of such
expenses ‘incurred by
various managers shall be
put up byProtocol Divn. to
Dir (Fin) /CMD for
information.

It has also been decided by
the competent authority that
henceforth lunches/snacks
shall not be served in
internal meetings of the
corporation attended by
STC employees only,.

e v



Authority

RM (BMs at
Mumbai, Chennai
and Calcutta) e

BM not below
MM rank

%
g
&

ForBMs =~

e

" *(b) Branches

Extent of Power-;.e.
Upto Rs.5000 <
on each occasion

-~

{_.

Upto Rs.20000n |
@ach occassion

*As amended by circular no. 177 dt. 19.4.01

Ste)

'Remark§‘

- For expenditure on enter-
tainment & Hospitality,
the- instructions/guidelines
issued by C.O. will be
followed

- BMs will invariably indicate
the names of persons
party to be entertained as
well as the purpose of

such entertainment on

the bills.
- A monthly statement of
such expenses incurred

by the BMs will be

submitted to Protocol
division at CO, who will in
turn, put up a cons-
olidated statement of
enter-tainment
expenditure incured by
Branches to CMD/Dir
(F) for information.

Expenses on entertainment
must result in business
increase/Trading profit
accrual. BMs must develop
a system to check
entertainment expenses
with reference to
Turnover/Trading profit
criterion as control measure
and indicate it in their
statements.

STC.-D.OP
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Item 38 '
Telephones e,
Dir (Pers) Full. powers i
CAM/Head of Full powers for entitled ¢
branches persons  ~
ltem 39
>

. Consultancy Services ¢

Dir with ! Upto Rs. 1 lakh in each case:
Dir (Fin)

<

Item 40

Expenditure of Data processing

Dir “  Full powers
CMM (MSD) Upto Rs. 10,000 pm
with CFM

ltem 41

Issue of receipts, rebates and other discharge
for money payable to the company and for the
claims and demands of the company

- As authorised by Director -
item 42 ,
Signing on the company's behalf bills, notes,
receipts, acceptances, endorsements, cheques,
documents releases, contracts, letters of
subrogation and documents generally to
negotiate :
! .

Afs authorised by Director -

e 60
STC.-DOP



CCCCCCC.CCCceo@QUorCn oD OOO0000020Q20000

ltem 43
the corporation
A
Dir(Fin) Full powers -
ltém 44

Fixation of Depreciation Rates for all assets of

Fixation of norms for assessing shortages/

= excess

Dir (Fin) Full powers ¢~
ltem 45

Other matters not covered by this scheduleﬂAII
powers of the head of the Deptt. under the FR &

SR, GF Rules so long as they are followed in STC

without prejudice to the powers specified in this
schedule T S :
Dir (P) in Full powers .~
cansultation :
with Finance
7
Notes :

(Notes forming part of this Schedule attached)

61

Sdi-
(A.K. Gupta)
Company Secretary
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1

Notes applicable to schedule 'B'

1. Powers in this Schedule shall be exercised subject to budgetary
provisions approved scale of expenditure and policies and procedures
laid down by competent authority and also subject to such orders and
instructions as may bejissued by Govt. from time to time. Concurrence of
Finance is required in éll cases having financial implications.

.. All contingent expenses upto Rs. 5,000 at a time subject to such
purchases being made from established dealers atcompetitive rates
in respect of quality products.

ii. Forordersplacedirrespective of the value -

—

a. against DGS&D rate contracts -
b. on State/Central Govt. Undertakings;
Co-operative Societies;and

*¢. for repeat_orders from lowest tenderers subject to the quantity
being approved by the next higher authority .-

iii. Incases whera there is only one manufacturer and no equivalents or
near equivalents are available from any other source and or all the
tenderers quote only the product of one manufacturer.

iv. Where the lowest tenders are accepted and the cost is comparable
with the cost of purchase of similar articles on previous occasion and
does not exceed 5% or Rs. 25,000/- in a single tender and. 10% with

outlimitin others.

Note: Incase of unusual nature of covered herein, advice and concurrence
of Finance will be obtained

*Amended vide circularno. 160 dt. 15.5.99

62
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*10.

If there is a serious difference of opinion between Finance and
concerned authorities, it must be sorted out with Dir (Fin). In the event of
there being a difference of opinion between the Chairman and Director
(Fin). the Chairman may refer the issue to Board for decision and ex-
post-facto ratificaton in emergent cases. In such cases a verbatim copy
of the observations of Dir (Fin). will also be placed before the Board. In
such cases arising at the Branch Offices, the matterwill be referredina
similar manner by the BM to the Chairman/Director with a copy to
Director (Fin) for further action in consultation with the latter.

CGM/GM/CMM will include all officers of equivalent ranks in charge of
their respective Divisions.

Powers delegated to a lower authority can be exercised by higher
authority. . )

BMs of MM level officers in charge of independent Branches will exercise
powers equal to those delegated to BMs of CMM level officers

In the absence of Branch Manager on tour or leave the Branch Advisory
Committee may exercise the powers vested in the Branch Manager in
respect of urgent matters subject to report to Branch Manager on his
return for ratification.

Powers of Heads of foreign offices are defined separately in the Manual

e

of Foreignoffice.

GMs holding independent charge of Groups will in respect of those groups
exercise same powers as those delegated to CGMs.

Proposals submitted by Branches for approval by HO will clearly
indicate the name and designation of the Manager in Finance who

concurred with the proposal.

In case where the charge of Personnel and Administration is held by
separate Directors, the powers in respect of administrative matters,
mentioned against Director (P) will be exercised by Director (Admn.)
Similarly, the powers of CGM (P) in such matters will be exercised by

CGM (Admn.)

‘Addedby circularno. 158 dt.24.12.98

63
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THE STATE TRADING CORPORATION OF INDIA LIMITED
Board Secretariat & Parliament Division ¢
STC/Secy/45/93 . Dated :5th May 1993

Circular No. 97 .-

i ._‘/'
w

Sub : Foreign Travel

As per the instructions issued on the subject, all proposals for foreign
tour by Managers/Staff at Corporate Office/Branches in India require prior
approval of CMD. In Case of foreign Branches approval of respective Director
is required for tour originating from foreign office.

It has been decided with immediate effect that in future all proposals for

foreign tour arising from India or abroad would be routed through Director (Fin) .-~

before submitting to Chairman.

While submitting the proposals for foreigh tour, the Division should
invariably furnish interalia the following details :- +——"

i) The itinerary of the tour should indicate total number of days/period
to stay abroad including holidays indicating the night halts involved in
each country and the timings of the flights. -

ii) incase of participation in exhibitions and Fairs, the tour should be so

“ planned that the total number of days should not exceed the number

of days recommended by the ITPO. However, such tour proposals

will be first sent to PR&A division as required vide Dir (MA) circular
dated2.4.1993, !

i) The purpose of foré,ign tour should be clearly spelt out together with
the estimated exnenditure in terms of foreign exchange and Indian
Rupees (includingexpenses on TA&DA), and business expected to
be generated and profit/service charges likely to be earned nereon,

64
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iv) Incaseof the persons concerned having gone on foreign tours earlier,

~ the out-come of such tours should be briefly given in the note also

indicating the quantum of foreign exchange/ business generated
directly due tosuchtours.

.-/. -

After return from the foreign tour, a report should be submitted
within a week to the Chairman through Director in-charge and
Director (Fin) covering the objectives achieved, foreign exchange -
utilised/business secured in comparison to.the estimates given in
the tour proposal approved by Chairmanin respect of such tour.

The above instructions are circulated for information and necessary action. -~

Thisissues withthe approvalofCMD. .

s g
i Sd/-
(N. M. Samuel)
_. GM & Co Secretary
- To : All concerned
CGMs/GMs/ CMMs/BMs in india and foreign offices

¢.c P.S. to Chairman/Directors N

65 |
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THE STATE TRADING CORPORATION OF INDIA LIMITED °

|
Board Sectetariat & Parliament Division <

STC/Secy/45/93 Dated: 14th June, 1993
GIRCULAR No. 100
Sub. : Tours of Managers / Staff posted at foreign offices

Ref. : Giroular No. 97 dated 5th May, 1993. ,
In the circular No.'97 dated 5th May, 93 it was stipulated that foreign

tours arising from India or abroad would require the approval of the Chairman.

Itis hereby clarified that the procedure laid down in the above circular is
not applicable in the case of tours of managers / staff posted at the foreign
offices of the Corporation.

It has been decided by the competent authority that With immediate
effect, the following delegation of powers would apply in the case of tours of

managers / staff posted abroad, +

17

.- where the tours do notinvolve night stay, BM of the branch may approve

the tours of self and subordinates provided such tours do not exceed 5 in
number during a month for the Branch and areport on the tours will be
sentto the Directorin charge of the branch at .0, .

ii. Al tours beyond the above period and those involving night stay will
require prior approval of the Director in charge of the branch so long as
such tours are within the territory covered by.the Branch.

iii. — Any tours outside the Branch territory will require prior approval of the
Chairman through Direcor (Fin).

The above revised delegation of powers have been approved subject to
the condition that the BMs of the foreign branches will ensure that the total

This supersedes earlier instructions on the subject .-~
\'//

Sd/- .,/
(N.-M. Samuel)
. A GM & Company Secretary
To : BMs of all foreign offices
C.C.§ Chairman/Directors/CGMS/BMS

. 6‘.’6
STC.-DOP :
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Board Secretariat & Parliament Division

) . Circular No. 102 (
7

STC/Secy/45/93 - (valid upto 6.11.94) -~ 3.8.1993

Sub. : Amendment to Delegation of Powers
"Pertaining to purchase & sale. ¢

—

The competent authority has.aéprbved the folowing delegation of

THE STATE TRADING CORPORATION OF INDIA LIMITED €

— i

'

powers in respect of purchase and sales in slight modification of the —

existing DOP on the subject with immediate effect :-

Individual purchase/sale contract_é not exceeding Rs. 3 crores will be

approved at the level of Director concerned in consultation with
associate Finance. :

Purchase/sales in excess of Rs. 3 crores but not exceeding Rs 10 crores
in each case will be approved by the Chairman on the recommendation
of the Director incharge of commodity with the concurrence of Dir.
(Finance) or CGM (Finance) in the absence of Dir. (Finance)

Purchase/sale in excees of Rs. 10 crores in each case will be approved
by a * Committee consisting of :- L

— Directorincharge of the Commodity. »—
— Director (Finahce),an_d N

— Chairman -

(in the absence of Dir. (Fin), CGM (Fin) will act as a member of the -

Committee).

ltem No. 1 of "Schedule-A - Trade & Business Matters" of the DOP woyld. -

stand amended a&cordingly.

Consequent on the above modificaitons in the DOP. it has also been

decided by the competent authority that the following Committees viz. Board
Committee for Purchase/Sale, Purchase/Sale Committee for Sugar, A

67 :
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Newsprint Purchase/Sale Committi (which has already become defunct)
and Executive Committee shall ceagetofunction. -

Sd-
(N. M. Samuel) *

< _
Toall concerned ‘

*This committee was abolished vide c;urcular No. 114 dated 7.11.94 with the
formationof COM.

o

6
S.TC.-D.O.P i

GM & Company Secretary ~
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THE STATE TRADING CORPORATION OF INDIA LIMITED  ©
BOARD SECRETARIAT & PARLIAMENT DIVISION

e ’ —

e

- STCISECY/45/93 ¢ 07.11.94

.
-

-

. Circular No. 114
Sub : Constitution of Committee of Management

CMD has approved constitution of a Committee of Management
with the following composition/powers with immediate effect :

Composition : :
CMD — Chairman .~
All functional Directors — Members
ED (Vig.) — Special Invitee .
Quorum : e

Three including Director (Commodlty) or his nominee in his absence *
and Director (Fin.) or his nominee in his absence.

Powers :
The Committee of Management shall exercise powers for
purchase/sales as follows: b

tem - Extent of Powers

1. Canalised Imports/Exports Above Rs. 3 crores in each
Including trade on Govt. .~ case. al
account.
. 2. Non-Canalised exports

— Making offer & to conclude Above Rs. 10 crores ineach
business on the basis of ¢ case.
back up offers from associates.

— Making offers to buyers Above Rs. 1 crore in each
without back up stocks or case.

domestic purchase orders or
back up offer from associates.

69
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3.~ Offshore trade - as per Above Rs. 10 crores in each

approved guidelines | < case.

4. Purchase of items domestically Above Rs. 1.5 crores in each
for subsequent exports/domestic - case.
trade g

5. Exports involving loss. . Above Rs. 10 lakhs in each
| ' case. "

6. Non-canalised imports, .~ Above Rs. 5 crores in each
' | case, "~

With the constitution of the above Commitiee, the Purchase/Sale
Committee which was constituted vide Circular No. 102 dated 3.8.93 stands

abolished.

, sq- <
-+ (N.M. Samuel)
GM & Company Secretary -
To: ‘g o
CMD/Directors
CGMs/GMs/CMMs
BMs. =

Note : Powers of COM effective from 1.3.95
are defined in Schedule A (1)

o
A
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THE STATE TRADING CORPORATION OF INDIA LTD.

No. STC/SECY/78/95 »~ 18.12.1995

——d

CGM
CC:

CIRCULAR NO. 123
Sub : Payment of DA for foreign tours <~

The Department of Public Enterprises vide OM No.2(41)/93-DPE(WC)
dated 20th September, 1995 has communicated the decision
meritioned in para 2 6f this eircular in regard to payment of DA to officials
of PSUs on foreign tours. |

In respect of PSUs the consolidated amount allowed by RBI guidelines
would cover room rent, taxi charges, entertainment (if any), official
telephone calls and other contingent expenditure, and daily allowance
PSU employees should render accounts on return from tour for all
items, other than daily allowance which normally covers food etc. as per
MEA rates for each country. Any surplus after calculation of the
expenditure incurred (after including daily allowance) for the tour as a
whole shall be refunded to the PSUs.

It has been decided by the competent authority that in the case of

foreign tours of all officials of STC, payment of DA shall be governed by
the above decision with immediate effect. It has also been decided that
while furnishing accounts, the concerned officials will certify that the
statement correctly reflects the expenditure incurred by him on the
foreign tour.

S~ -
(N. M. Samuel) °
GM & Company Seretary

\ <

(Fin)
CMD/Directors/ED(VIG) -~
CGMs/BMsin India/Abroad ~

GM(A) -~
CPM(LNK)

71
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THE STATE TRADING CORPORATION OF INDIA LIMITED

~

STC/SECY/45/98 < 3rd February, 1998 +
| Circular No. 155 ¢

-

The Chairman has constituted a Sub-Commitiee consisting of Director
Incharge of Edible Oils, Dir (I/C) Finance, CGM (Fin) and GM In Charge of
Edible Oils with full powers to approve purchases of Edible Oils under OGL
against specific indents received from private parties, on back to back basis.
The Comittee will make purchases in accordance with approved purchase
procedures of the Corporation. The minutes of this Committee will be put up to
COMforinformation - e

< .

Circulatedto all concerned forinformation and guidance. :

Sd-
(N. M. Samuel)
. CGM& Co. Secy.
emdly _
Dir. (AP)

CGM(F)(GRA) .
GM I/C of Edible Oils Divn. (HMJ)

72
S.T.C.-D.O.P



THE STATE TRADING CORPORATION OF INDIA LIMITED

STC/SECY/45-16/2000 14.11.2000

=

(

Circular No. 174

The Board has delegated to CMD-full power to take decisions in all
matters concerning the running of the company's business. CMD, in turn.
created a Committee of Management (COM) comprising of all functional
Director headed by CMD himself for taking decisions.

With the passage of time, there have been drastic changes in the
economic scenario of the country leading to decanalization of Govt. business.
STC is presently left to itself to.compete in open market along with private
entities and also public sector companies for its survival. The changed
business environment demands faster decision making and. quicker
implementation. Therefor, the existing process of bringing up all matters to
COM for decision making is found to be time consuming with most undesirable
consequences of losing out good business propositions. The declining
turnover of the company is a direct fall out of this present system of bringing
every matter to the COM for decision-making. In order to give a renewed thrust
tothe business and step into the immense possibilities of new areas of trading,
itis, hereby, decided that :

) henceforth the business proposals originating from respective
Commodity Director would be deliberated and decided by the concerned
Commodity Director, Director-Finance and CMD,

i)  Proposals referred by a Branch will be exanfﬂned by the Director
concerned and will be decided along with Director-Finance and CMD;

iii)  All Govt.business proposals will be put up to the full COM as hitherto. ,

All such decisions taken by the 3-member committee referred to above
will be put up to the Board for information in the same line as presentlyis
being done in respect of decisions taken by COM. -

Sd/-
(N. M. Samuel)
CGM & Company Secretary
To : All concerned

/3
STC.-D.OP
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THE STATE TRADING CORPORATION OF INDIA LIMITED
BOARD SECRETARIAT & PARLIAMENT DIVISION
STC/ SECY/45/2013 28" January, 2013
CIRCULAR NO. 204

Subject: Guidelines for Preparation and Submission of Agenda Items for Board
Meetings.

To improve the presentability of the Board agenda notes it has been decided to uniformly follow
the following guidelines while preparing and submitting the Board agenda notes:

1. Board agenda notes should be typed only on A-4 size paper with a margin of 1.5" (or 38
mm) on left and 1” (or 256 mm) on top, bottom and right.

2 The notes should be typed in one and a half space in ‘Arial’ font with a font size of 12.
3. Agenda Note should be submitted in a laser print out in original.

4. Board agenda notes must be self contained in all respects and bulky annexure(s) should
be avoided unless absolutely essential.

5. All agenda notes submitted to the Board for consideration/approval shouid include
specific recommendation for consideration and approval by the Board and a proposed
resolution must invariably be included in the agenda note.

6. All agenda notes should normally be signed by the concerned Director and should have
been seen by Director (Finance) and CMD. The note should end with a confirmation that
“Director (Finance) and CMD have seen”.

7. Board notes, duly approved by CMD should reach the Company Secretary at least 15
days before the date of the Board Meeting.

All concerned may please note for compliance.
1 1oy

5 v
\\ndig

(v
£ o {

. s
(R.K. (;;ga)
Company Secretary
To: |
All Directors/ CVO

All CGMs/ GMs
All Branches



HE STATE TRADING CORPORATION OF INDIA LIMITED

Board Secretariat and Parliament Division

No. STC/SCCY/45/2014 23 May, 2014

Circular No. 210

erved that meetings of COM, sometimes, get delayed due to non-availability of

it has been obs
sion making in such circumstances, the

functional Directors and CMD. To ensure timely deci

following procedure shall be followed :

e and other urgent administrative issues proposed to

be put up to COM, when holding of COM meeting is not immediately possible, may be
approved by (i) Director in-charge of the Commodity, (i) Director (Finance) and (iii)
cMD. In the absence of CMD, he would be consulted over phone and his views
recorded. In the absence of Director (Finance), approval of CGM (F) would be obtained
and Director (Finance) would be consulted over phone and his views recorded.
approval of Director (Finance)/CMD would be required to be obtained on file
immediately after their return from leave/tour. Such proposals shall be put up to COM
for post facto approval.

2. Prior approval of COM shall be essential for trade
whether or not involving STC funds.

3. Prior approval of COM shall not be r
which prior approval has been o
Government.

1. Trade proposals upto Rs. 100 cror

e

proposals exceeding Rs. 100 crores,

equired for trade transactions on Govt. Account for
btained from the relevant Department of the

The above shall come into force with immediate effect.

for THE STATE TRADING CORPORATION OF INDIA LiN ITED

L
(R.K.Gocél-gl

COMPANY SECRETARY

To:

All concerned

rFiED TRUE COPY
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THE STATE TRADING CORPORATION OF INDIA LIMITED
BOARD SECRETARIAT AND PARLIAMENT DIVISION

STC/SECY/45/2015

30" Navember 2015

CIRCULAR No. 214

Sub: Constitution of Functional Management Committee of Directors

(FMCOQOD)

The Board of Directors, in its 503 meeting held on 09.11.2015 approved
constitution of Functional Management Committee of Directors (FMCOD) in
terms of Article 91 of the Articles of Association of the Company as per the

following details:

Composition:

Quorum:

Secy. to the Committee:

Powers

TIFIED TRUE GOPRY

%(

. AAFT/RITU ARORA

i*rg /Company Secretary
3t 9. 5270 /FCS No, 5270

CMD as Chairman of the Committee and all
Functional Directors as Members.

Three, including (i) Director (Finance), and (i)
Director  (Commodity — concerned);  or their
representatives in case of their absence. In the
absence of CMD, the meeting shall be chaired by
the senior most member present.

Company Secretary

(i) Trade transactions not involving use of
STC's funds, bank limits, guarantees,
acceptances, etc. in excess of Rs. 50 crore
at a time.

(i) Trade transactions involving use of STC's
funds, bank limits, guarantees, acceptances,
etc., in excess of Rs. 60 crore at a time, in
case of  transactions handled on
Government behalf.

(i)  Trade transactions involving use of STC's
funds, bank limits, guarantees, acceptances,
etc., in excess of Rs. 50 crore at a time but
not in excess of Rs. 100 crore, in case of
transactions other than those on
Government behalf.

Contd..Page 2/-
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(iv)  Any other matter falling under the CMD's
powers if such matters are referred to
FMCOD by CMD.

2. Accordingly, Committee of Management constituted vide Circular No.
114 dated 07.11.1994 issued by Board Secretariat & Parliament Division

stands abolished.

3. Any matters other than those mentioned above and presently requiring
approval of Committee of Management (COM) shall also be considered by

FMCOD henceforth.

4, This issues with the approval of CMD and shall come into force with
immediate effect.

(R. K. Gogia)
Company Secretary

To : All Concerned

CERTIFIED TRUE COPY

E&%"gﬂ’m(

g RIS /RITU ARORA
HU-1 9 /Company Secretary
T W U% . 5270 /FCS No. 5270



THE STATE TRADING CORPORATION OF INDIA LIMITED
BOARD SECRETARIAT AND PARLIAMENT DIVISION

CIRCULAR NO.215

No. STC/SECY/15/2015 30.11.2015
DELEGATION OF POWERS TO CHAIRMAN

STC Board, at its 603 meeting held on 09.11.2015, has approved the following
Delegation of Powers to Chairman STC in modification of the existing Delegation of

Powers:

1. Subject to the provisions of the Companies Act and other statutory
requirements, Memorandum and Articles of Association of the Corporation,
Govt. policies/directives, policies laid down by the Board from time to time
and general canons of propriety, the Chairman shall, for conducting the day to
day affairs of the Corporation, exercise all the powers vested in the Board of
Directors except the following:

i) Formulation of Personnel Policies pertaining to Pay & Wage Revision,
Promotions & Transfers, Performance Management System, Training &
Development, Recruitment Rules, Service Regulations, Leave Rules,
Employees Conduct, Discipline & Appeal Rules and Memorandum of
Settlement agreed with the employee union(s).

ii) Creation of posts of the level of General Manager (E7) and above;

i) Any other HR/Personnel Policies which specifically require approval of the
Board as per instructions or guidelines of the Government.

iv) Financial assistance to associates/handling agents/transport agents etc. in
excess of Rs.50 lakh at a time without security and in excess of Rs. 15
crore at a time with security, or where the total amount of such financial
assistance outstanding at any time exceeds Rs.75 crore;

v) Sanction of capital expenditure in excess of Rs.5 crore at a time for
construction/alteration/addition to office/residential buildings/ colony;

vi) Write off of losses in excess of Rs.1 crore at a time in the case of trading
losses and in excess of Rs.5 lakh at a time in the case of other losses:

vii) Investment of surplus funds in other than Govt. securities/banks/financial
institutions/Unit  Trust of India/public sector companies/ Corporation/
statutory Corporations, or where such investments at any time exceed

Rs.700 crore.

Contd. on page 2/-
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viii)Borrowing of money from Govt./Banks/Financial Institutions/Unit
Trust/Public Sector Companies etc.

ix) Trade transactions involving use of STC’s funds, bank limits, guarantees,
acceptances, etc., in excess of Rs.100 crore at a time if such transactions
are not on behalf of the Government of India.

x) Trade transactions, whether or not involving use of STC's funds, bank
limits, guarantees, acceptances, etc., in excess of Rs.50 croie at a time
and not covered under (ix) above if such transactions are not made
through Functional Management Committee of Directors duly constituted
by the Board.

2. Notwithstanding the above, the Chairman is authorized to exercise any of the
powers listed at serial number (i) to (x) above in case of operational
necessity/emergency subject to reporting to the Board at the following

meeting for ratification.

3. The above powers would include powers to sub-delegate any of his powers to
officers working in the Corporation including Committees constituted by him
from time to time.

Circulated to all concerned for information and guidance.
| .
-
(R.K. g(?gia)

Company Secretary
30.11.2015

To: All concerned.

TR

Hq 331 /RITU ARORA
! Ulaa /Company Secretary
T U A, 5270 /FCS No. 5270
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S1C/BPMS/1003272017/CIR May C8, 2017

CIRCULAR NO. 225

AMENDMINTS ¢ ADDITION | DELETION / INTERPRETATION OF THE
OULEGATION OF POWLRS (DOP)

With 1espect of amandmoent, addition, deletion ard interpretation of the

Delegation of Powars (DoP) IL has boon decided as (ollows:

1. Proposals for changos by way of amendments / modifications in the
axlating clauses of DoP, additicn of any new clause: of deletion of any
axlating clause will bo initiated by the Management Servces Division
(MSD). Aflor approval of the proposal for changes in DoP by the
Compotont Authorily, the final circular will be issued by the Company
Secrelaty, Board Secretariat & Pariament Division (BS&P).

? Intorprotation of DoP, If required or asked by any Division { Branch /
Diroctor wil be dono by the MSD.

This Issuos with the approval of the Competent Authority.

%J 13-

(Ritu Arora)
Company Secretary

To.
CGMs? GMs/ Divisional Heads / Branch Heads

Cory_to.s
All Directors / CVO

ES to CMD
Q.2

J"r
1 i
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THE STATE TRADING CORPORATION OF INDIA LTD.:.NEW DELHI
VIGILANCE DIVISION

STC/CONIG/01022/2017 /225 May 19, 2017
Circular No.07 /2017

Sub: Amendments / Addition /Deletion / Interpretation of the Delegation of Powers
(DOP)

Board Secretariat & Parliament Division vide Circular No.225 dated 8.5.2017 with
respect of amendment, addition, deletion and interpretation of the Delegation of Powers
(DoP), has decided as follows:

“Proposals for change by way of emendments / modifications in the
existing clauses of DoP, addition of any new clause or deletion of any
existing clause will be initiated by the Management Service Division
(MSD). After approval of the proposal for changes in DoP by the
Competent Authority, the final circular will be issued by the Company
Secretary Board Secretariat & Parliament Division (BS&P). '

Interpretation of DoP, if required or asked by any Division / Branch /
Director will be done by the MSD.”

2, A copy of BS&P Division's above Circular is enclosed herewith for information
and guidance.

gﬁ&jﬁ\ \ o W
(S.K. Meena) /> //?-
JGM(Vig.)

Encl: As Above

To

ES to CMD

ES to All Directors

All CGMs/All Divisional Heads
BMs/VOs



THE STATE TRADING CORPORATION OF INDIA LIMITED: NEW DELHI

(MANAGEMENT SERVICES DIVIBION)

November 2_’?};201 T
CIRCULAR

8ub: Payment of Professional foe payable to the Advocates hired -

Process to be followed.

All the bills of the advocates at Corporate office and Branch Offices will be
processed in the following manner. This process would be applicable to all
payments to advocates irrespective of scheduled rates or non-scheduled
rates:-

@

(ii)

(i)

(iv)

(v)

(vi)

{vii)

The concerned Trading Division/Service Division will engage the
advocate as per Delegation of Powers and will maintain a case-wise
file to process the bills received by its Authorised Representative in the
matter.

Legal Division will not receive any bill from the advocates nor it will be
accountable for non-payment of the pending bills.

Liability, if any, to be created will be done by the concerned Division
who has engaged the advecate in a specific matter.

The bill once received by the Division, will not be kept pending for more
than seven working days. If there is any delay, reasons have to be
recorded by the Division.

The bills will be supported by the following documents:-

(@) Order-sheet of the Court proceedings or certification by the
advocate and the Divisional Head at Corporate Office/Branch
Manager. If the Order-sheet is not available, the reasons for not

obtaining the Order-sheet must be indicated in the note.
(b)  Photocopy of the prior approval of the Competent Authority

obtained for engaging the advocate.

Any certification pertaining to processing of bills, if required, will be
obtained by the concerned Division which have engaged advocate. No
reference will be made to Legal Division.

The Division which has engaged the advocate will maintain upto date
information regarding the number of bills processed in the matter and
payment has been released to the advocate,

contd.. .2
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(vi) The Finance Division shall compulsorily inform the congerned Division
regarding payment released against specific bifl to the advocate.
without any failure. This is requlred to maintain a clarily as lo which it
has been paid and which bill is still pending with the Finance.Division,

(ix} The original bill to be forwarded by the concerned Division duly
acknowledged by the officer of the Finange Division himself and
acknowledgement will be maintained by the concerned Division in a
respective case-file from which the bill has been processed.

(x}  The Bill(s) pending with Legal Divigion for the current Financial year will
be returned to the respective Division for processing for payment. As
regards bills pertaining to previous Financial years same wjll be
processed by the Legal Division.

IL’ I l:'l'
(S.P. LAKPA)
CGM

I| Concerned




THE STATE TRADING CORPORATION OF INDIA LTD. : NEW DELHI

STC/BS&P/BS/10032/2020-CIR
28.07.2020

CIRCULAR NO.233

ub. : Delegation of Powers to Smt. Rooma Nagrath, GM (Finance)

In order to smoothen the pracess of decision-making, it has been decided that,
in supersession of the earlier circulars/orders on the subject, if any, Smt,
Rooma Nagrath, GM (Fin.) is entrusted the role and responsibility of CGM
(Fin.) under the Delegation of Powers (DOP) of the Company.

2. Accordingly, Smt. Rooma Nagrath, GM (Fin.) is hereby delegated the
powers of CGM (Fin.) under the DOP of the Company. Further, she will
continue to discharge the responsibilities of CFO as assigned to her for certain

purposes.

3. Smt. Rooma Nagrath, GM (Fin.) will act as the Associate Finance of all
the Functional Directors and CMD.

4, The above comes into force with immediate effect. Thus, the DOP of

the Company stands amended to the extent stated above.
A‘jﬁ"/
J_E\o-’,‘)omo

(Vipin Tripathi)
Company Secretary

This issues with the approval of the competent authority.

To  Smt. Rooma Nagrath
General Manager (Finance)
STC of India Ltd.
New Delhi

CC: All Directors

CMD (AC)



THE STATE TRADING CORPORATION OF INDIA LIMITED

Board Secretariat & Parliament Division

STC/BS&P/BS/10032/2017/CIR Date: 25.11.2020
CIRCULAR No0.235

Sub: Constitution of Empowered Committee of Management (ECoM)

The Board of Directars, in its 636™ meeting held on 10.11.2020 approved
constitution of Empowered Committee of Management (ECoM) in terms
of Article 91 of the Articles of Association of the Company as per the

following details:

Composition: CMD as Chairman, Director (Marketing)
as Member, CGM (Fin.))GM (Fin.) as
Member, All CGMs at Corporate Office as
Member

Quorum: Any three members including (i) Director
(Marketing) (i) CGM (Fin.)/GM (Fin.). In
the absence of CMD, the meeting shall be
chaired by the Director (Marketing).

Secretary to the Committee:  GM (MSD)/JGM (MSD), supported by
Company Secretary.

Powers:

(i) Proposals involving financial implication of an estimated
expenditure of more than 1 lakh in each case, notwithstanding
the powers conferred under the Delegation of Powers (DOP) of
the Company. Thus, the DOP will automatically stand amended to

this extent.

(i) Proposals relating to initiation of legal case/arbitration
proceedings against a party as well as filing of appeals/execution
of orders of judicial forums in relation to major recovery cases.

(ili) Proposals relating to OTS with Lender Banks involving decisions
pertaining to movable or immovable properties of the Company.

(iv) Proposals of Asset Utilization Division involving rental inflow and
outflow, keeping in view the long-term implications thereof. The

: b



existing system of allotment of residential accommodation to
employees will continue, as hitherto.

(v) All matters relating to de-listing of STC.

(vi) Proposals relating to appointment of all part-time / full-time
consultants, excluding legal professionals/advocates.

(vii) Proposals for engagement of solicitor firms relating to (i) voluntary
winding-up matters of the Corporation being of critical nature, and
(ii) settlement with the lender Banks.

(viii) Proposals relating to closure of Branch(es).
(ix) Proposals relating to Voluntary Retirement Scheme (VRS).

(x) Proposals relating to reduction in any kind of expenditure of the
Company, keeping in view the precarious financial position of the

Company.
(xi) Any other matter referred to ECoM by CMD.

2. Accordingly, the Functional Management Committee of Directors
(FMCOD) constituted as per the directions issued by the Board in its
603 Meeting held on 08.11.2015 and vide circular no. 214 dated
30.11.2015 issued by Board Secretariat & Parliament Division stands

abolished.

S This issues with the approval of CMD (AC) and shall come into
force with immediate effect.

L
(BrijeshPrasad)
JGM

To: All Divisional Heads at C.0./CGMs

All Branch Managers

Company Secretary

cC: All Directors/CVO

CMD (AC)




THE STATE TRADING CORPORATION OF INDIA LIMITED : NEW DELHI

Board Secretariat & Parliament Division

STC/BS&P/BS/10032/2017/CIR
12.01.2021

CIRCULAR No. 236

Further to this division’s circular No.235 dated 25.11.2020 regarding constitution
of Empowered Committee of Management (ECoM), it is clarified that ‘major
recovery cases' for the purpose of initiation of legal case / arbitration proceeding
as referred at Sl. No. (i) under the Powers of Empowered Committee of
Management (ECoM) would mean trade recovery cases in which the total
recoverable, including principal and interest, and contingent amount, if any, is
equal to or more than 1 crore in each case.

This issues with the approval of competent authority.

ot
(Brijesh Prasad)
JGM

To:  All Divisional Heads at C.0./CGMs

BM-Agra/Heads of all Representative Offices

Company Secretary

cc:  All Directors/CVO

CMD (AC)




THE STATE TRADING CORPORATION OF INDIA LTD. : NEW DELHI

MANAGEMENT SERVICES DIVISION

File No.STC/MSD/CP{01076/2021

Sub.

11.06.2021
CIRCULAR NO. : STC/MSDI/CIR/2021/01

: Revised ‘Declaration’ Para to be included in ECoM Notes

It has been decided that, henceforth, all proposals/notes put up to ECoM
for approval shall invariably include the following Revised Declaration at
the end of the note:

Quote

DECLARATION

(i)

(i)

(iii)

Unguote

The note has been seen and concurred by the Asszociate
Finance of the concerned Divisional Head and has been
approved by Director (Mame of concerned Director) for
submitting to ECoM.

The Empowered Committee of Management is the Competent
Authority for approving the proposal. Also, the relevant
guidelinesfrules/procedures as applicable to the proposal, if any,
have been/shall be followed by the concemed Division,

That all material information likely to influence the decision of

the committee has been truly and fairly brought out in the
agenda note and that no material information has been withheld.

The above will come into force with immediate effect.

This issues with the approval of the competent authority.

pAC
(Bri;es@)

JGM

All Heads of Divisions at C.0O,

CC: All

Directors

CMD (AC)




THE STATE TRADING CORPORATION OF INDIA LIMITED

Board Secretariat & Parliament Division

STC/BS&P/BS/10032/2017/CIR 22.10.2021
CIRCULAR No. 237

Sub: Re-constitution of Empowered Committee of Management.

The Board of Directors have, through resolution by circulation,
approved re-constitution of Empowered Committee of Management
(ECoM) on 21.10.2021, as per the following details:

Composition . CMD as Chairman, Director (Marketing) as
Member, CGM as Member, DGM(Fin.)
& CFO as member.

Quorum - Any three Members including (i) Director
(Marketing) (il) DGM (Fin) & CFO.

In the absence of CMD, the meeting shall
be chaired by the Director(Marketing)

Secy. To the JGM(MSD)/DGM(MSD), supported by
Committee Company Secretary

Further, it is to mention that there is no change in the powers
delegated to ECoM.

This issues with the approval of CMD (AC) and shall come into force
with immediate effect.

g0y
i
(Brijesh Prasad)
JGM

To:

All Divisional Heads at CO
Branch Manager/ ROs In-charge

Company Secretary

Copy to:

All Directors/CVO
CMD (AC)



THE STATE TRADING CORPORATION OF INDIA LIMITED

Board Secretariat & Parliament Divislon

STC/BS&P/BS/10032/2017/CIR Date: 11.10.2022
CIRCULAR NO.240

Sub: Constitution of Committee of Senior Officials (COSO)

The Board of Directors have, through resolution by circulation dated 03.10.2022
approved the constitution of Committee of Senior Officials (COSO) comprising
of below Board Level Officials holding important positions in the Company as per
the following:

Composition: Member:

1. Shri Suresh Kumar Meena,
Joint General Manager

2. Shri Akhil Mathur,
Deputy General Manager

3. Shri Jyoti Kumar Patel,
Deputy General Manager

4. Shri Raj Kumar Awasthi,
Deputy General Manager

5. Smt. Sonal Taneja,
Deputy General Manager

6. Shri Bura Srinivasa Rao,
Chief Financial Officer

Quorum: Any four members including Chief
Financial Officer

Power:

1. Any proposal, having financial implication of an estimated amount not less
than ¥5000 {except sl no. 2 (viii)} and not greater than 5 lakh in each case:
notwithstanding the powers conferred under the Delegation of Powers
(DOP) of the Company can only be placed before COSO. Thus, the DOP
will automatically stand amended to this extent.

% .
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2. Proposals pertaining to the following domains/areas can only be placed
before COSO:

i)
i)
i

iv)

Xi)
Xii)
Xiii)

Xiv)

XV)

XVvi)

Refund of EMD/Security Deposit etc.

Insurance Premium

Routine Indemnities / Guarantee / Bid — Bonds,
Appointment/change of legal professionals/advocates, Senior
Advocates or ASG having financlal implication not greater than 2 5
lakh in each occasion/event/activity.

Initiation of legal cases / arbitration proceedings against a party as
well as filing of appeals/ execution of orders of Judicial Forums in
relation to all recovery cases and all activities related thereto such as

payment of stamp duty, court fee, appointment of authorised
representative etc.

Travel within the country.

Empanelment of agencies.

Any payment related to contingent expenditure of more than  10,000.
Printing of annual report, brochures etc.

Disposal of old motor vehicles/movable assets having WDV of
¥ 5,00,000 and below per assets.

Advertisement
Fixing of permanent advance/Imprest.
Entertainment and Hospitality.

Rental inflow and outflow, keeping in view the long-term implications
thereof.

Proposal relating to acceptance of tender/award of work

Demurrage / loss / unavoidable expenditure not dus to
theft/fraud/negligence.

Page 2 of 3 "2(



xvii}  Expenditure on repairs / maintenance and other contingencies in
respect of building including lease/purchased/rental buildings.

xviii) Proposal relating to reduction in any kind of expenditure of the
Company, keeping in view of the precarious financial position of the
Company.

xix)  Any other matter referred to COSO by Functional Director/CMD.

Accordingly, the Empowered Committee Management (ECoM) constituted vide
BS&P Division’s circular no. 235 dated 25.11.2020 and 237 dated 22.10.2021
shall stand abolished.

Since the position of Chairman & Managing Director is vacant, this issues with
the approval of Director — Finance (Additional Charge) and comes into force

with immediate effect, A
W v -Lg W, T

(Sonal Taneja)
DGM
To:  All Divisional Heads at C.O.
All Branch / Representative Offices Managers

Company Secretary

CC: All Directors/CVO
CMD Section

Page 3 of3



THE STATE TRADING CORPORATION OF INDIA LIMITED

Board Secretariat & Parliament Division

STC/BS&P/BS/10032/2017/CIR Date: 09.12.2022
CIRCULAR NO.242

Sub: Constitution and Powers of Committee of Management and Senior
Officials (COMSO)

The Board of Directors have, in its 649th meeting held on 09.11.2022, approved the
constitution of Committee of Management and Senior Officials (COMSO0) comprising
of Board Level Officials and below Board Level Officials holding important positions in
the Company as per the following:

Composition: 1. Chairman & Managing Director Chairperson
(Presently Post Vacant)

2. Shri Kapil Kumar Gupta Member
Director (Finance) — Additional Charge

3. Shri Suresh Kumar Meena,

Joint General Manager Member
4. Shri Akhil Mathur,

Deputy General Manager Member
5. Shri Jyoti Kumar Patel,

Deputy General Manager Member
6. Shri Raj Kumar Awasthi,

Deputy General Manager Member
7. Smt. Sonal Taneja,

Deputy General Manager Member
8. Shri Bura Srinivasa Rao,

Chief Financial Officer Member

Quorum:; Any six members including Director (Finance) — Additional Charge,

In the absence or vacant position of Chairman & Managing Director,
the meeting shall be chaired by the Director (Finance) -~ Additional

Charge.
, o

Secretary Company Secretary



Power: Notwithstanding the powers conferred under the Delegation of
Powers (DOP) of the Company, any proposal not covered in the
purview/powers of the Committee of Senior Officials (COSO) can be
placed before Committee of Management and Senior Officials
(COMSO).

Thus, the DOP will automatically stand amended to this extent.

The minutes of COMSO meetings will be placed before the Board for information.

Since the position of Chairman & Managing Director is vacant, this issues with the
approval of Director — Finance (Additional Charge) and comes into force with
immediate effect. (_\ -
TPt
04-12. 2022~
(Sonal Taneja)

DGM
To: All Divisional Heads at C.O.

All Branch / Representative Offices Managers
Company Secretary

CC: All Directors/CVO
CMD Section





